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Please return this completed booklet along with: 
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 Enrolment Form 
 Special Needs (including documentation) 
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Toogoolawah State High School 
Enrolment Agreement Information 

 
This enrolment agreement sets out the responsibilities of the student, parents or carers and the school 
staff about the education of students enrolled at Toogoolawah State High School  

Responsibility of student to: 
 attend school on every school day for the educational program in which they are enrolled, on time, ready to learn and 

take part in school activities 
 act at all times with respect and show tolerance towards other students and staff 
 work hard and comply with requests or directions from the teacher and principal 
 abide by school rules as outlined in the school’s Responsible Behaviour Plan for Students, including not bringing 

items to school which could be considered as weapons (e.g. dangerous items such as knives) 
 meet homework requirements and wear school’s uniform 
 respect the school property. 
 
Responsibility of parents to: 
 ensure your child attends school on every school day for the educational program in which they are enrolled 
 attend open meetings for parents 
 let the school know if there are any problems that may affect your child’s ability to learn 
 ensure your child completes homework regularly in keeping with the school’s homework policy 
 inform school of student absences and reasons for absences in a timely manner 
 treat school staff with respect  
 support the authority of school staff thereby supporting their efforts to educate your child and assist your child to 

achieve maturity, self-discipline and self-control 
 not allow your child to bring dangerous or inappropriate items to school 
 abide by school’s instructions regarding access to school grounds before, during and after school hours 
 advise Principal if your student is in the care of the State 
 keep school informed of any changes to student’s details, such as student’s home address and phone number. 
 
Responsibility of school staff to: 
 design and implement engaging and flexible learning experiences for individuals and groups 
 inform parents and carers regularly about how their children are progressing 
 design and implement intellectually challenging learning experiences which develop language, literacy and numeracy 
 create and maintain safe and supportive learning environments 
 support personal development and participation in society 
 foster positive and productive relationships with families and the community 
 inform students, parents and carers about what the teachers aim to teach the students each term 
 teach effectively and to set the highest standards in work and behaviour 
 clearly articulate the school’s expectations regarding the Responsible Behaviour Plan for Students and the school’s 

Dress Code policy 
 ensure that parents and carers are aware that the school does not have personal accident insurance cover for 

students 
 advise parents and carers of extra-curricular activities operating at the school in which their child may become 

involved (for example Program of Chaplaincy Services, sports programs) 
 set, mark and monitor homework regularly in keeping with the school’s homework policy 
 contact parents and carers as soon as is possible if the school is concerned about the child’s school work, behaviour, 

attendance or punctuality 
 deal with complaints in an open, fair and transparent manner in accordance with departmental procedure, Complaints 

Management – State Schools 
 treat students and parents with respect  



   

 

Toogoolawah State High School 

Enrolment Agreement 
 
I accept the rules and regulations of the Toogoolawah State High School as stated in the 
school policies that have been provided to me as follows:   
 

□ Student Code of Conduct 
□  Student Dress Code  
□  Homework Policy 
□  Student Resource Scheme  
□ Student usage of internet, intranet and internet 
□  Absences 
□  School Excursions 
□  How students can receive help 
□  School Newsletter via email 
□  Chaplaincy program 
□  Department insurance arrangements and accident cover for students 
□  Consent to use Copyright Material, Image, Recording or Personal Information 
□  Electronic Devices - Mobile Phone Policy 

 
I acknowledge: 
 That I have read and understood the responsibilities of the student, parents or carers 

and the school staff outlined above; and 
 

 That information about the school’s current rules, policies, programs and services, as 
outlined above has been provided and explained to me. 

 
Student’s Signature: _________________________________________________ 
 
Parent / Carer’s Signature:_________________________________________________ 
 
Date:    _____________________________________ 
 
 
On behalf of Toogoolawah State High School: ________________________________ 
 
Date:    ______________________________________ 
 



Student Resource Scheme
Participation Agreement Form

For Secondary School Curriculum
Participation

Student Details

Student name:_______________________________ Year level:_________

Parent name :_______________________________

Parent signature:____________________________ Date:________________

� Yes � No

TOOGOOLAWAH SHS - CURRICULUM SRS

The Student Resource Scheme (SRS) provides parents with a convenient and cost-effective way to access educational resources 
their children need for school. These resources supplement the school’s resources and enhance students’ learning experience at 
school. 

Please indicate your intention to participate or no t by selecting "yes" or "no" and completing the inf ormation in the 
relevant box below:

The School has developed a Curriculum Student Resource Scheme for all students at Toogoolawah State High School.
For more information regarding the SRS please see https://www.toogoolawahshs.eq.edu.au

� I am experiencing financial hardship and wish to meet with the  
   school to discuss my options (see clauses 10-14 overleaf)

I agree to the above made selection, until such point as I inform the school otherwise

Please contact Tracey Tinney, Business Manager, Toogoolawah 
SHS

I do not wish to participate in the above-named Student 
Resource Scheme. I have read and understand the Terms and 
Conditions (see reverse).
I understand I must provide my child with all items that would 
otherwise be provided to my child by the SRS as detailed on 
the information provided by the school.

I understand that if my child is eligible for the Textbook and 
Resource Allowance (TRA) the school will contact me. For 
more details regarding the TRA and eligibility criteria enter 
"Textbook and Resource Allowance" into the search tool on 
the Department's Policy and Procedure Register at 
http://ppr.det.qld.gov.au

I understand that I can choose to join the SRS in future years 
by completing a new Participation Agreement Form.

I wish to participate in the above-named Student Resource 
Scheme for the duration of my child’s enrolment at the school. I 
have read and understand the Terms and Conditions (see 
reverse) and agree to abide by them and to pay the annual 
participation fee. I understand that the school will publish 
information about the SRS costs and inclusions each year. 
I understand that I can opt out of SRS participation in any year 
by completing a new Participation Agreement Form before the 
invoice due date. 
 
I wish to make payment each year by:

� A single payment for the full year’s fee 

� Term instalments (paid over the first 3 terms)

� An instalment plan as negotiated with the school
   (e.g. via direct debit, centrepay or other payment method)

School use only:

Negotiated instalments Approved by:____________________________________   Position:______________________

(Signature)

Uncontrolled copy . Refer to Department of Education Policy and Procedure Register at http://ppr.det.qld.gov.au to ensure you have the most current version of this document.



Terms and Conditions of the Student Resource Scheme

Privacy Statement
The Department of Education collects this information in accordance with
section 51 of the Education (General Provisions) Act 2006 ("the Act") in order
to administer the Student Resource Scheme (SRS). The information will only
be accessed by school employees administering the SRS. However, if
required, some of this information may be shared with departmental
employees for the purpose of debt recovery.
Definitions
1. Reference to a “parent” is in accordance with the definition in the Act 

and refers equally to an independent student.

The Student Resource Scheme (SRS)
2. The cost of providing instruction, administration and facilities for the 

education of students enrolled at state schools is met by the State.

3. The school is not responsible for providing textbooks, in-class 
consumables and personal resources for students. 

4. The SRS enables parents to access certain resources, as detailed by 
the school, for an annual fee.

5. Participation in the SRS is optional: parents are under no obligation to 
participate.

Textbook and Resource Allowance (TRA)
6. The State provides the TRA annually to parents of eligible secondary  

students to assist with the costs of education. 

7. The TRA is paid to the school based on enrolment data and will 
reduce the cost of particpating in the the SRS. 

8. Parents who choose NOT to participate in the SRS and whose children
are eligible for the TRA have the option to receive the TRA as a credit 
to their child’s school account or directly from the school.

Parents and Citizens’ (P&C) Association support of the SR S
9. All parents are invited to participate in the annual meeting of the P&C

Association at which the income and expenditure report is presented 
and the proposed SRS inclusions and fees are tabled for approval.  

Parents experiencing financial hardship
10. Principals may vary payment options and/or waive all or part of the

participation fee for parents experiencing financial hardship. 

11. Parents experiencing financial hardship who wish to participate in the 
SRS should contact the Principal to discuss options.

12. The onus of proof of financial hardship is on the parent.

13. The school may require annual proof of continuing financial hardship.

14. All discussions will be held in the strictest confidence.

Parents participating in the SRS
15. Parents indicate whether or not they wish to participate in the SRS 

by completing this Participation Agreement Form.

16. [An] invoice/s for the amount of the annual participation fee will be  
issued to the parent providing consent to participate in the SRS.

17. This agreement is for the duration of the student’s enrolment at the 
school, unless a new Participation Agreement Form is completed.

18. Parents must notify the school before the invoice due date if they 
intend to cease their participation in the SRS in any year.

19. Where a parent chooses to participate, they are agreeing to pay the  
annual participation fee, in accordance with the payment frequency 
option selected on the form. There is no provision for part- participation. 

20. All SRS resources provided for the student’s temporary use remain 
the property of the school and must be returned when requested by 
the school or if the student leaves the school.

21. Parents are responsible for ensuring that any SRS resources 
provided for the student’s temporary use are kept in useable 
condition. Where an issued item is lost, not returned, or negligently 
damaged, parents will be responsible for payment to the school of 
the value of the item or its repair.

22. Parents must inform the school if items on the list of resources are 
not received.

23. Non-payment of the participation fee by designated payment date(s) 
may result in debt recovery action in accordance with the 
Department’s Debt Management procedure. In such cases, the 
Principal may:

• withdraw the student’s participation in the SRS
• require the return of items provided by the SRS
• withhold the provision of any further items under the SRS
• refuse participation in the SRS where participation fees are 
overdue from the previous year(s), and/or

• exclude the student from optional, non-curricular activities and/or
• initiate debt recovery action.

Parents NOT participating in the SRS
24. Parents indicate whether or not they wish to participate in the SRS 

by completing this Participation Agreement Form.

25. This agreement is for the duration of the student’s enrolment at the 
school, unless a new Participation Agreement Form is completed.

26. Where a parent has previously indicated that they will participate in the 
SRS, but wishes not to participate in any year(s), the parent must notify 
the school prior to the invoice due date of their intention to cease 
participation.

27. Parents who choose not to participate in the SRS are responsible
for providing their child with all items that would otherwise be
provided by the SRS. School-produced resources (e.g. Student 
Diary) will be available for separate purchase from the school for 
non-participants.

Operating the SRS
28. Schools will provide all parents with a list of resources provided by the 

SRS to enable parents to assess the cost effectiveness of participation.

29. Schools will also provide non-participating parents with detailed lists  of 
resources to supply for their child.

30. All items included in the SRS must be able to be independently sourced 
by parents who choose not to participate in the SRS, either from a third 
party supplier or by purchasing a school-specific resource (such as a 
diary or workbook) from the school.

31. Schools may distribute information and invoices to parents in the year 
preceding the SRS but invoices must not be due before the end of the 
first week of term 1 of the SRS year. All invoices must have a 
minimum of 30 days for payment.

32. Parents must be given the option annually to choose not participate in 
the SRS.

33. In return for payment of the participation fee, the SRS will provide 
participating students with the resources and materials as outlined  in 
the school SRS documents.

34. SRS moneys received are to be expended only on student 
resources outlined in the school’s SRS and must not be expended on 
other items or used to raise funds for other purposes.

35. As the SRS operates for the benefit of participating parents and is 
funded primarily from participation fees, the school retains control of 
the resources and determines the rules around their availability to 
non-participants.  

36. A student entering the school during the school year is entitled to pay a 
pro-rata fee to participate.  

37. Where participation fees have been paid and a student leaves the 
school during the year, schools must determine if parents will be 
eligible for a pro-rata refund. This calculation will also take into 
account any pro-rata allocation of the TRA (if eligible) and any 
outstanding SRS debts (including any debts from damaged or non-
returned items). Where the cost of outstanding debts is higher than 
the calculated refund, parents will be liable to pay this balance of 
funds. 

38. The replacement cost of any resource will be up to the maximum 
value (subject to depreciation where appropriate) of the acquisition 
cost to the school, as detailed on the annual SRS information 
provided to parents.

39. Schools may initiate debt recovery action in accordance with the debt 
management procedure where a parent has an outstanding debt 

Uncontrolled copy . Refer to Department of Education Policy and Procedure Register at http://ppr.det.qld.gov.au to ensure you have the most current version of this document.



Student Resource Scheme
Participation Agreement Form

Participation

Student Details

Student name:_______________________________ Year level:_________

Parent name :_______________________________

Parent signature:____________________________ Date:________________

I agree to the above made selection, until such point as I inform the school otherwise

Personal computing devices only

� Yes � No
I wish to participate in the above-named Student Resource 
Scheme for the duration of my child’s enrolment at the school. I 
have read and understand the Terms and Conditions (see 
reverse) and agree to abide by them and to pay the annual 
participation fee. I understand that the school will provide me 
with information about the SRS costs and inclusions each year 
when the invoice is issued. 
I understand that I can opt out of SRS participation in any year 
by completing a new Participation Agreement Form before the 
invoice due date. 
 
I wish to make payment each year by:

� A single payment for the full year’s fee 

� Term instalments (paid over the first 3 terms)

� An instalment plan as negotiated with the school
   (e.g. via direct debit, centrepay or other periodical payment method)

I do not wish to participate in the above-named Student 
Resource Scheme. I have read and understand the 
Terms and Conditions (see reverse) and acknowledge 
my responsibility to supply the resources required by 
my child. I understand the school will provide me with a 
list of resources required each year.
I understand that I can choose to join the SRS in future 
years by completing a new Participation Agreement 
Form.

Please contact Tracey Tinney, Business Manager, Toogoolawah SHS

� I am experiencing financial hardship and wish to meet with the  
   school to discuss my options (see clauses 7-11 overleaf)

TOOGOOLAWAH SHS LAPTOP PROGRAM

The Student Resource Scheme (SRS) provides parents with a convenient and cost-effective way to obtain/access 
educational resources that their child needs for school. These resources supplement the school’s resources and enhance 
students’ learning experience at school. 

The School has developed a take-home Laptop Program SRS for all students at Toogoolawah State High School.
For more information regarding the SRS please see https://www.toogoolawahshs.eq.edu.au

Please indicate your intention to participate or no t by selecting "yes" or "no" and completing the inf ormation in the 
relevant box below:

School use only:

Negotiated instalments Approved by:______________________________________ Position:___________________
(Signature)

Uncontrolled copy . Refer to Department of Education Policy and Procedure Register at http://ppr.det.qld.gov.au to ensure you have the most current version of this document.



Terms and Conditions of the Student Resource Scheme

Privacy Statement
The Department of Education collects this information in accordance
with section 51 of the Education (General Provisions) Act 2006 ("the
Act") in order to administer the Student Resource Scheme (SRS). The
information will only be accessed by school employees administering
the SRS. However, if required, some of this information may be shared
with departmental employees for the purpose of debt recovery.
Definitions
1. Reference to a “parent” is in accordance with the definition in the Act 

and refers equally to an independent student.

The Student Resource Scheme (SRS)
2. The cost of providing instruction, administration and facilities for the 

education of students enrolled at state schools is met by the State.

3. The school is not responsible for providing textbooks, in-class 
consumables and personal resources for students. 

4. The SRS enables parents to access certain resources, as detailed 
by the school, for an annual fee.

5. Participation in the SRS is optional: parents are under no obligation 
to participate.

Parents and Citizens’ (P&C) Association support of the SR S
6. All parents are invited to participate in the annual meeting of the 

P&C Association at which the income and expenditure report is 
presented and the proposed SRS inclusions and fees are tabled 
for approval.  

Parents experiencing financial hardship
7. Principals may vary payment options and/or waive all or part of the

participation fee for parents experiencing financial hardship. 

8. Parents experiencing financial hardship who wish to participate in 
the SRS should contact the Principal to discuss options.

9. The onus of proof of financial hardship is on the parent.

10. The school may require annual proof of continuing financial 
hardship.

11. All discussions will be held in the strictest confidence.

Parents participating in the SRS
12. Parents indicate whether or not they wish to participate in the SRS 

by completing this Participation Agreement Form.

13. [An] invoice/s for the amount of the annual participation fee will be  
issued to the parent providing consent to participate in the SRS.

14. This agreement is for the duration of the student’s enrolment at the 
school, unless a new Participation Agreement Form is completed.

15. Parents must notify the school before the invoice due date if they 
intend to cease their participation in the SRS in any year.

16. Where a parent chooses to participate, they are agreeing to pay the  
annual participation fee, in accordance with the payment frequency 
option selected on the form. There is no provision for part-
participation. 

17. All SRS resources provided for the student’s temporary use remain 
the property of the school and must be returned when requested by 
the school or if the student leaves the school.

18. Parents are responsible for ensuring that any SRS resources 
provided for the student’s temporary use are kept in useable 
condition. Where an issued item is lost, not returned, or negligently 
damaged, parents will be responsible for payment to the school 
of the value of the item or its repair.

19. Parents must inform the school if items on the list of resources are 
not received.

20. Non-payment of the participation fee by designated payment date(s) 
may result in debt recovery action in accordance with the 
Department’s Debt Management procedure. In such cases, the 
Principal may:

• withdraw the student’s participation in the SRS
• require the return of items provided by the SRS
• withhold the provision of any further items under the SRS
• refuse participation in the SRS where participation fees are 

overdue from the previous year(s), and/or

• exclude the student from optional, non-curricular activities and/or
• initiate debt recovery action.

Parents NOT participating in the SRS
21. Parents indicate whether or not they wish to participate in the SRS

by completing this Participation Agreement Form.

22. This agreement is for the duration of the student’s enrolment at the 
school, unless a new Participation Agreement Form is completed.

23. Where a parent has previously indicated that they will participate in 
the SRS, but wishes not to participate in any year(s), the parent 
must notify the school prior to the invoice due date of their intention 
to cease participation.

24. Parents who choose not to participate in the SRS are responsible
for providing their child with all items that would otherwise be
provided by the SRS. School-produced resources (e.g. Student 
Diary) will be available for separate purchase from the school for 
non-participants.

Operating the SRS
25. Schools will provide all parents with a list of resources provided by 

the SRS to enable parents to assess the cost effectiveness of 
participation.

26. Schools will also provide non-participating parents with detailed lists 
of resources to supply for their child.

27. All items included in the SRS must be able to be independently 
sourced by parents who choose not to participate in the SRS, either 
from a third party supplier or by purchasing a school-specific 
resource (such as a diary or workbook) from the school.

28. Schools may distribute information and invoices to parents in the  
year preceding the SRS but invoices must not be due before the 
end of the first week of term 1 of the SRS year. All invoices must 
have a minimum of 30 days for payment.

29. Parents must be given the option annually to choose not participate 
in the SRS.

30. In return for payment of the participation fee, the SRS will provide 
participating students with the resources and materials as outlined 
in the school SRS documents.

31. SRS moneys received are to be expended only on student 
resources outlined in the school’s SRS and must not be expended 
on other items or used to raise funds for other purposes.

32. As the SRS operates for the benefit of participating parents and is 
funded primarily from participation fees, the school retains control 
of the resources and determines the rules around their availability 
to non-participants.  

33. A student entering the school during the school year is entitled to 
pay a pro-rata fee to participate.  

34. Where participation fees have been paid and a student leaves the 
school during the year, schools must determine if parents will be 
eligible for a pro-rata refund. This calculation will also take into 
account any pro-rata allocation of any outstanding SRS debts 
(including any debts from damaged or non-returned items). Where 
the cost of outstanding debts is higher than the calculated refund, 
parents will be liable to pay this balance of funds. 

35. The replacement cost of any resource will be up to the maximum 
value (subject to depreciation where appropriate) of the 
acquisition cost to the school, as detailed on the annual SRS 
information provided to parents.

36. Schools may initiate debt recovery action in accordance with the 
debt management procedure where a parent has an outstanding 
debt 

Uncontrolled copy . Refer to Department of Education Policy and Procedure Register at http://ppr.det.qld.gov.au to ensure you have the most current version of this document.



Student Resource Scheme
Participation Agreement Form

Participation

Student Details

Student name:_______________________________ Year level:_________

Parent name :_______________________________

Parent signature:____________________________ Date:________________

I agree to the above made selection, until such point as I inform the school otherwise

Personal computing devices only

� Yes � No
I wish to participate in the above-named Student Resource 
Scheme for the duration of my child’s enrolment at the school. I 
have read and understand the Terms and Conditions (see 
reverse) and agree to abide by them and to pay the annual 
participation fee. I understand that the school will provide me 
with information about the SRS costs and inclusions each year 
when the invoice is issued. 
I understand that I can opt out of SRS participation in any year 
by completing a new Participation Agreement Form before the 
invoice due date. 
 
I wish to make payment each year by:

� A single payment for the full year’s fee 

� Term instalments (paid over the first 3 terms)

� An instalment plan as negotiated with the school
   (e.g. via direct debit, centrepay or other periodical payment method)

I do not wish to participate in the above-named Student 
Resource Scheme. I have read and understand the 
Terms and Conditions (see reverse) and acknowledge 
my responsibility to supply the resources required by 
my child. I understand the school will provide me with a 
list of resources required each year.
I understand that I can choose to join the SRS in future 
years by completing a new Participation Agreement 
Form.

Please contact Tracey Tinney, Business Manager, Toogoolawah SHS

� I am experiencing financial hardship and wish to meet with the  
   school to discuss my options (see clauses 7-11 overleaf)

TSHS - BRING YOUR OWN DEVICE (BYOD)

The Student Resource Scheme (SRS) provides parents with a convenient and cost-effective way to obtain/access 
educational resources that their child needs for school. These resources supplement the school’s resources and enhance 
students’ learning experience at school. 

The School has developed a take-home Laptop Program SRS for all students at Toogoolawah State High School.
For more information regarding the SRS please see https://www.toogoolawahshs.eq.edu.au

Please indicate your intention to participate or no t by selecting "yes" or "no" and completing the inf ormation in the 
relevant box below:

School use only:

Negotiated instalments Approved by:______________________________________ Position:___________________
(Signature)

Uncontrolled copy . Refer to Department of Education Policy and Procedure Register at http://ppr.det.qld.gov.au to ensure you have the most current version of this document.



Terms and Conditions of the Student Resource Scheme

Privacy Statement
The Department of Education collects this information in accordance
with section 51 of the Education (General Provisions) Act 2006 ("the
Act") in order to administer the Student Resource Scheme (SRS). The
information will only be accessed by school employees administering
the SRS. However, if required, some of this information may be shared
with departmental employees for the purpose of debt recovery.
Definitions
1. Reference to a “parent” is in accordance with the definition in the Act 

and refers equally to an independent student.

The Student Resource Scheme (SRS)
2. The cost of providing instruction, administration and facilities for the 

education of students enrolled at state schools is met by the State.

3. The school is not responsible for providing textbooks, in-class 
consumables and personal resources for students. 

4. The SRS enables parents to access certain resources, as detailed 
by the school, for an annual fee.

5. Participation in the SRS is optional: parents are under no obligation 
to participate.

Parents and Citizens’ (P&C) Association support of the SR S
6. All parents are invited to participate in the annual meeting of the 

P&C Association at which the income and expenditure report is 
presented and the proposed SRS inclusions and fees are tabled 
for approval.  

Parents experiencing financial hardship
7. Principals may vary payment options and/or waive all or part of the

participation fee for parents experiencing financial hardship. 

8. Parents experiencing financial hardship who wish to participate in 
the SRS should contact the Principal to discuss options.

9. The onus of proof of financial hardship is on the parent.

10. The school may require annual proof of continuing financial 
hardship.

11. All discussions will be held in the strictest confidence.

Parents participating in the SRS
12. Parents indicate whether or not they wish to participate in the SRS 

by completing this Participation Agreement Form.

13. [An] invoice/s for the amount of the annual participation fee will be  
issued to the parent providing consent to participate in the SRS.

14. This agreement is for the duration of the student’s enrolment at the 
school, unless a new Participation Agreement Form is completed.

15. Parents must notify the school before the invoice due date if they 
intend to cease their participation in the SRS in any year.

16. Where a parent chooses to participate, they are agreeing to pay the  
annual participation fee, in accordance with the payment frequency 
option selected on the form. There is no provision for part-
participation. 

17. All SRS resources provided for the student’s temporary use remain 
the property of the school and must be returned when requested by 
the school or if the student leaves the school.

18. Parents are responsible for ensuring that any SRS resources 
provided for the student’s temporary use are kept in useable 
condition. Where an issued item is lost, not returned, or negligently 
damaged, parents will be responsible for payment to the school 
of the value of the item or its repair.

19. Parents must inform the school if items on the list of resources are 
not received.

20. Non-payment of the participation fee by designated payment date(s) 
may result in debt recovery action in accordance with the 
Department’s Debt Management procedure. In such cases, the 
Principal may:

• withdraw the student’s participation in the SRS
• require the return of items provided by the SRS
• withhold the provision of any further items under the SRS
• refuse participation in the SRS where participation fees are 

overdue from the previous year(s), and/or

• exclude the student from optional, non-curricular activities and/or
• initiate debt recovery action.

Parents NOT participating in the SRS
21. Parents indicate whether or not they wish to participate in the SRS

by completing this Participation Agreement Form.

22. This agreement is for the duration of the student’s enrolment at the 
school, unless a new Participation Agreement Form is completed.

23. Where a parent has previously indicated that they will participate in 
the SRS, but wishes not to participate in any year(s), the parent 
must notify the school prior to the invoice due date of their intention 
to cease participation.

24. Parents who choose not to participate in the SRS are responsible
for providing their child with all items that would otherwise be
provided by the SRS. School-produced resources (e.g. Student 
Diary) will be available for separate purchase from the school for 
non-participants.

Operating the SRS
25. Schools will provide all parents with a list of resources provided by 

the SRS to enable parents to assess the cost effectiveness of 
participation.

26. Schools will also provide non-participating parents with detailed lists 
of resources to supply for their child.

27. All items included in the SRS must be able to be independently 
sourced by parents who choose not to participate in the SRS, either 
from a third party supplier or by purchasing a school-specific 
resource (such as a diary or workbook) from the school.

28. Schools may distribute information and invoices to parents in the  
year preceding the SRS but invoices must not be due before the 
end of the first week of term 1 of the SRS year. All invoices must 
have a minimum of 30 days for payment.

29. Parents must be given the option annually to choose not participate 
in the SRS.

30. In return for payment of the participation fee, the SRS will provide 
participating students with the resources and materials as outlined 
in the school SRS documents.

31. SRS moneys received are to be expended only on student 
resources outlined in the school’s SRS and must not be expended 
on other items or used to raise funds for other purposes.

32. As the SRS operates for the benefit of participating parents and is 
funded primarily from participation fees, the school retains control 
of the resources and determines the rules around their availability 
to non-participants.  

33. A student entering the school during the school year is entitled to 
pay a pro-rata fee to participate.  

34. Where participation fees have been paid and a student leaves the 
school during the year, schools must determine if parents will be 
eligible for a pro-rata refund. This calculation will also take into 
account any pro-rata allocation of any outstanding SRS debts 
(including any debts from damaged or non-returned items). Where 
the cost of outstanding debts is higher than the calculated refund, 
parents will be liable to pay this balance of funds. 

35. The replacement cost of any resource will be up to the maximum 
value (subject to depreciation where appropriate) of the 
acquisition cost to the school, as detailed on the annual SRS 
information provided to parents.

36. Schools may initiate debt recovery action in accordance with the 
debt management procedure where a parent has an outstanding 
debt 
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Student Resource Scheme
Participation Agreement Form

Additional educational programs only

Participation

Student Details

Student name:_______________________________ Year level:_________

Parent name :_______________________________

Parent signature:____________________________ Date:________________

TOOGOOLAWAH SHS INST. MUSIC

The Student Resource Scheme (SRS) provides parents with a convenient and cost-effective way to obtain/access 
educational resources that their child needs for school. These resources supplement the school’s resources and enhance 
students’ learning experience at school. 

The School has developed an Instrumental Music SRS for all students at Toogoolawah State High School.
For more information regarding the SRS please see https://www.toogoolawahshs.eq.edu.au

Please indicate your intention to participate or no t by selecting "yes" or "no" and completing the inf ormation in the 
relevant box below:

I agree to the above made selection, until such point as I inform the school otherwise

� Yes � No
I wish to participate in the above-named Student Resource 
Scheme for the duration of my child’s enrolment at the school. I 
have read and understand the Terms and Conditions (see 
reverse) and agree to abide by them and to pay the annual 
participation fee. I understand that the school will provide me 
with information about the SRS costs and inclusions each year 
when the invoice is issued. 
I understand that I can opt out of SRS participation in any year 
by completing a new Participation Agreement Form before the 
invoice due date. 
 
I wish to make payment each year by:

� A single payment for the full year’s fee 

� Term instalments (paid over the first 3 terms)

� An instalment plan as negotiated with the school
   (e.g. via direct debit, centrepay or other periodical payment method)

I do not wish to participate in the above-named Student 
Resource Scheme. I have read and understand the 
Terms and Conditions (see reverse) and acknowledge 
my responsibility to supply the resources required by 
my child. I understand the school will provide me with a 
list of resources required each year.
I understand that I can choose to join the SRS in future 
years by completing a new Participation Agreement 
Form.

Please contact Tracey Tinney (BSM) to arrange

� I am experiencing financial hardship and wish to meet with the  
   school to discuss my options (see clauses 7-11 overleaf)

School use only:

Negotiated instalments Approved by:______________________________________ Position:___________________
(Signature)
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Terms and Conditions of the Student Resource Scheme

Privacy Statement
The Department of Education collects this information in accordance with
section 51 of the Education (General Provisions) Act 2006 ("the Act") in
order to administer the Student Resource Scheme (SRS). The
information will only be accessed by school employees administering the
SRS. However, if required, some of this information may be shared with
departmental employees for the purpose of debt recovery.
Definitions
1. Reference to a “parent” is in accordance with the definition in the Act 

and refers equally to an independent student.

The Student Resource Scheme (SRS)
2. The cost of providing instruction, administration and facilities for the 

education of students enrolled at state schools is met by the State.

3. The school is not responsible for providing textbooks, in-class 
consumables and personal resources for students. 

4. The SRS enables parents to access certain resources, as detailed by 
the school, for an annual fee.

5. Participation in the SRS is optional: parents are under no obligation to 
participate.

Parents and Citizens’ (P&C) Association support of the SR S
6. All parents are invited to participate in the annual meeting of the P&C

Association at which the income and expenditure report is presented 
and the proposed SRS inclusions and fees are tabled for approval.  

Parents experiencing financial hardship
7. Principals may vary payment options and/or waive all or part of the

participation fee for parents experiencing financial hardship. 

8. Parents experiencing financial hardship who wish to participate in the 
SRS should contact the Principal to discuss options.

9. The onus of proof of financial hardship is on the parent.

10. The school may require annual proof of continuing financial hardship.

11. All discussions will be held in the strictest confidence.

Parents participating in the SRS
12. Parents indicate whether or not they wish to participate in the SRS 

by completing this Participation Agreement Form.

13. [An] invoice/s for the amount of the annual participation fee will be  
issued to the parent providing consent to participate in the SRS.

14. This agreement is for the duration of the student’s enrolment at the 
school, unless a new Participation Agreement Form is completed.

15. Parents must notify the school before the invoice due date if they 
intend to cease their participation in the SRS in any year.

16. Where a parent chooses to participate, they are agreeing to pay the  
annual participation fee, in accordance with the payment frequency 
option selected on the form. There is no provision for part-
participation. 

17. All SRS resources provided for the student’s temporary use remain 
the property of the school and must be returned when requested by 
the school or if the student leaves the school.

18. Parents are responsible for ensuring that any SRS resources 
provided for the student’s temporary use are kept in useable 
condition. Where an issued item is lost, not returned, or negligently 
damaged, parents will be responsible for payment to the school 
of the value of the item or its repair.

19. Parents must inform the school if items on the list of resources are 
not received.

20. Non-payment of the participation fee by designated payment date(s) 
may result in debt recovery action in accordance with the 
Department’s Debt Management procedure. In such cases, the 
Principal may:

• withdraw the student’s participation in the SRS
• require the return of items provided by the SRS
• withhold the provision of any further items under the SRS
• refuse participation in the SRS where participation fees are overdue 
from the previous year(s), and/or

• exclude the student from optional, non-curricular activities and/or
• initiate debt recovery action.

Parents NOT participating in the SRS
21. Parents indicate whether or not they wish to participate in the SRS

by completing this Participation Agreement Form.

22. This agreement is for the duration of the student’s enrolment at the 
school, unless a new Participation Agreement Form is completed.

23. Where a parent has previously indicated that they will participate in 
the SRS, but wishes not to participate in any year(s), the parent must 
notify the school prior to the invoice due date of their intention to 
cease participation.

24. Parents who choose not to participate in the SRS are responsible
for providing their child with all items that would otherwise be
provided by the SRS. School-produced resources (e.g. Student 
Diary) will be available for separate purchase from the school for 
non-participants.

Operating the SRS
25. Schools will provide all parents with a list of resources provided by 

the SRS to enable parents to assess the cost effectiveness of 
participation.

26. Schools will also provide non-participating parents with detailed lists 
of resources to supply for their child.

27. All items included in the SRS must be able to be independently 
sourced by parents who choose not to participate in the SRS, either 
from a third party supplier or by purchasing a school-specific 
resource (such as a diary or workbook) from the school.

28. Schools may distribute information and invoices to parents in the  
year preceding the SRS but invoices must not be due before the end 
of the first week of term 1 of the SRS year. All invoices must have a 
minimum of 30 days for payment.

29. Parents must be given the option annually to choose not participate 
in the SRS.

30. In return for payment of the participation fee, the SRS will provide 
participating students with the resources and materials as outlined 
in the school SRS documents.

31. SRS moneys received are to be expended only on student 
resources outlined in the school’s SRS and must not be expended on 
other items or used to raise funds for other purposes.

32. As the SRS operates for the benefit of participating parents and is 
funded primarily from participation fees, the school retains control of 
the resources and determines the rules around their availability to 
non-participants.  

33. A student entering the school during the school year is entitled to pay 
a pro-rata fee to participate.  

34. Where participation fees have been paid and a student leaves the 
school during the year, schools must determine if parents will be 
eligible for a pro-rata refund. This calculation will also take into 
account any pro-rata allocation of any outstanding SRS debts 
(including any debts from damaged or non-returned items). Where       
the cost of outstanding debts is higher than the calculated refund, 
parents will be liable to pay this balance of funds. 

35. The replacement cost of any resource will be up to the maximum 
value (subject to depreciation where appropriate) of the acquisition 
cost to the school, as detailed on the annual SRS information 
provided to parents.

36. Schools may initiate debt recovery action in accordance with the debt 
management procedure where a parent has an outstanding debt 
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Student Resource Scheme
Participation Agreement Form

Additional educational programs only

Participation

Student Details

Student name:_______________________________ Year level:_________

Parent name :_______________________________

Parent signature:____________________________ Date:________________

I agree to the above made selection, until such point as I inform the school otherwise

� Yes � No
I wish to participate in the above-named Student Resource 
Scheme for the duration of my child’s enrolment at the school. I 
have read and understand the Terms and Conditions (see 
reverse) and agree to abide by them and to pay the annual 
participation fee. I understand that the school will provide me 
with information about the SRS costs and inclusions each year 
when the invoice is issued. 
I understand that I can opt out of SRS participation in any year 
by completing a new Participation Agreement Form before the 
invoice due date. 
 
I wish to make payment each year by:

� A single payment for the full year’s fee 

� Term instalments (paid over the first 3 terms)

� An instalment plan as negotiated with the school
   (e.g. via direct debit, centrepay or other periodical payment method)

I do not wish to participate in the above-named Student 
Resource Scheme. I have read and understand the 
Terms and Conditions (see reverse) and acknowledge 
my responsibility to supply the resources required by 
my child. I understand the school will provide me with a 
list of resources required each year.
I understand that I can choose to join the SRS in future 
years by completing a new Participation Agreement 
Form.

Please contact Tracey Tinney, Business Manager, Toogoolawah SHS

� I am experiencing financial hardship and wish to meet with the  
   school to discuss my options (see clauses 7-11 overleaf)

TSHS INSTRUMENTAL MUSIC HIRE

The Student Resource Scheme (SRS) provides parents with a convenient and cost-effective way to obtain/access 
educational resources that their child needs for school. These resources supplement the school’s resources and enhance 
students’ learning experience at school. 

The School has developed an Instrumental Music SRS for all students at Toogoolawah State High School.
For more information regarding the SRS please see https://www.toogoolawahshs.eq.edu.au

Please indicate your intention to participate or no t by selecting "yes" or "no" and completing the inf ormation in the 
relevant box below:

School use only:

Negotiated instalments Approved by:______________________________________ Position:___________________
(Signature)
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Terms and Conditions of the Student Resource Scheme

Privacy Statement
The Department of Education collects this information in accordance with
section 51 of the Education (General Provisions) Act 2006 ("the Act") in
order to administer the Student Resource Scheme (SRS). The
information will only be accessed by school employees administering the
SRS. However, if required, some of this information may be shared with
departmental employees for the purpose of debt recovery.
Definitions
1. Reference to a “parent” is in accordance with the definition in the Act 

and refers equally to an independent student.

The Student Resource Scheme (SRS)
2. The cost of providing instruction, administration and facilities for the 

education of students enrolled at state schools is met by the State.

3. The school is not responsible for providing textbooks, in-class 
consumables and personal resources for students. 

4. The SRS enables parents to access certain resources, as detailed by 
the school, for an annual fee.

5. Participation in the SRS is optional: parents are under no obligation to 
participate.

Parents and Citizens’ (P&C) Association support of the SR S
6. All parents are invited to participate in the annual meeting of the P&C

Association at which the income and expenditure report is presented 
and the proposed SRS inclusions and fees are tabled for approval.  

Parents experiencing financial hardship
7. Principals may vary payment options and/or waive all or part of the

participation fee for parents experiencing financial hardship. 

8. Parents experiencing financial hardship who wish to participate in the 
SRS should contact the Principal to discuss options.

9. The onus of proof of financial hardship is on the parent.

10. The school may require annual proof of continuing financial hardship.

11. All discussions will be held in the strictest confidence.

Parents participating in the SRS
12. Parents indicate whether or not they wish to participate in the SRS 

by completing this Participation Agreement Form.

13. [An] invoice/s for the amount of the annual participation fee will be  
issued to the parent providing consent to participate in the SRS.

14. This agreement is for the duration of the student’s enrolment at the 
school, unless a new Participation Agreement Form is completed.

15. Parents must notify the school before the invoice due date if they 
intend to cease their participation in the SRS in any year.

16. Where a parent chooses to participate, they are agreeing to pay the  
annual participation fee, in accordance with the payment frequency 
option selected on the form. There is no provision for part-
participation. 

17. All SRS resources provided for the student’s temporary use remain 
the property of the school and must be returned when requested by 
the school or if the student leaves the school.

18. Parents are responsible for ensuring that any SRS resources 
provided for the student’s temporary use are kept in useable 
condition. Where an issued item is lost, not returned, or negligently 
damaged, parents will be responsible for payment to the school 
of the value of the item or its repair.

19. Parents must inform the school if items on the list of resources are 
not received.

20. Non-payment of the participation fee by designated payment date(s) 
may result in debt recovery action in accordance with the 
Department’s Debt Management procedure. In such cases, the 
Principal may:

• withdraw the student’s participation in the SRS
• require the return of items provided by the SRS
• withhold the provision of any further items under the SRS
• refuse participation in the SRS where participation fees are overdue 
from the previous year(s), and/or

• exclude the student from optional, non-curricular activities and/or
• initiate debt recovery action.

Parents NOT participating in the SRS
21. Parents indicate whether or not they wish to participate in the SRS

by completing this Participation Agreement Form.

22. This agreement is for the duration of the student’s enrolment at the 
school, unless a new Participation Agreement Form is completed.

23. Where a parent has previously indicated that they will participate in 
the SRS, but wishes not to participate in any year(s), the parent must 
notify the school prior to the invoice due date of their intention to 
cease participation.

24. Parents who choose not to participate in the SRS are responsible
for providing their child with all items that would otherwise be
provided by the SRS. School-produced resources (e.g. Student 
Diary) will be available for separate purchase from the school for 
non-participants.

Operating the SRS
25. Schools will provide all parents with a list of resources provided by 

the SRS to enable parents to assess the cost effectiveness of 
participation.

26. Schools will also provide non-participating parents with detailed lists 
of resources to supply for their child.

27. All items included in the SRS must be able to be independently 
sourced by parents who choose not to participate in the SRS, either 
from a third party supplier or by purchasing a school-specific 
resource (such as a diary or workbook) from the school.

28. Schools may distribute information and invoices to parents in the  
year preceding the SRS but invoices must not be due before the end 
of the first week of term 1 of the SRS year. All invoices must have a 
minimum of 30 days for payment.

29. Parents must be given the option annually to choose not participate 
in the SRS.

30. In return for payment of the participation fee, the SRS will provide 
participating students with the resources and materials as outlined 
in the school SRS documents.

31. SRS moneys received are to be expended only on student 
resources outlined in the school’s SRS and must not be expended on 
other items or used to raise funds for other purposes.

32. As the SRS operates for the benefit of participating parents and is 
funded primarily from participation fees, the school retains control of 
the resources and determines the rules around their availability to 
non-participants.  

33. A student entering the school during the school year is entitled to pay 
a pro-rata fee to participate.  

34. Where participation fees have been paid and a student leaves the 
school during the year, schools must determine if parents will be 
eligible for a pro-rata refund. This calculation will also take into 
account any pro-rata allocation of any outstanding SRS debts 
(including any debts from damaged or non-returned items). Where       
the cost of outstanding debts is higher than the calculated refund, 
parents will be liable to pay this balance of funds. 

35. The replacement cost of any resource will be up to the maximum 
value (subject to depreciation where appropriate) of the acquisition 
cost to the school, as detailed on the annual SRS information 
provided to parents.

36. Schools may initiate debt recovery action in accordance with the debt 
management procedure where a parent has an outstanding debt 

Uncontrolled copy . Refer to Department of Education Policy and Procedure Register at http://ppr.det.qld.gov.au to ensure you have the most current version of this document.



 State School Consent Form 

to use, record or disclose copyright material, image, recording, name or personal information 
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1. PARTICULARS – PARENT / CARER TO COMPLETE 

 Name to be used in association with the individual’s personal information, image, recording or copyright material: (to 
be completed by parents/carer) 
 

 Full name      First name only     No name       Other:        
 

2. PARTICULARS – SCHOOLS TO COMPLETE 

  

Description of what is to be created, used, retained or reproduced: 
(Image or recording includes photographs, videos, film or sound recordings of the Individual) 

  Individual’s image      Individual’s recording      Individual’s copyright material     

 Description of copyright material, image, recording or other personal information: 

 sound recording      artistic work      written work      film    name      photograph / image     

other:       

   

 Where will this information be used (e.g on the website, newsletter or brochure etc).  

 newsletter (uploaded to the web)      printed promotional material      advertising      website  

 displays  competitions     year books / annuals   local media    

other:       
 
 
  

 What is the timeframe for the individual’s consent (e.g. is it for duration of enrolment? What date or dates?): 

Duration of enrolment 

 Which of the websites below will the individual’s personal information or individual work be published on (i.e. 
permanently published to the public): 

 School websites:  https://toogoolawahshs.eq.edu.au/Pages/default.aspx 

The school websites are publicly accessible by all internet users.  The school may share information, photographs and videos related to the 
school’s programs, activities and initiatives with users through its websites. 

 School Facebook page: www.facebook/toogoolawah 
The school Facebook page is publicly accessible by all internet users.  The school may share information, photographs and videos related to the 
school’s programs, activities and initiatives with users through its Facebook page. 

 School YouTube Channel: N/A 
The school YouTube channel is publicly accessible by all internet users.  The school may share videos related to the school’s programs, 
activities and initiatives with users through its YouTube channel.  The school does not permit users to download its videos uploaded to its 
YouTube channel.  However third party applications may be used to overcome the school’s settings.    

 School Twitter Profile: https://twitter.com/ToogoolawahSHS 
The school Twitter profile is publicly accessible by all internet users.  The school may share information, photographs and videos related to the 
school’s programs, activities and initiatives with users through its Twitter profile. 

 Other: 

Provide a short description, and the website address, of the other website/s:  [Print]     

 

3. LIMITATIONS ON CONSENT – PARENT/CARER TO COMPLETE 

 The Individual or Signatory wishes to limit the consent in the following way: 

       

       

 
IT IS NOT COMPULSORY FOR YOU TO PROVIDE THIS CONSENT 

If you decide not to provide consent, this will not adversely affect academic achievement, or any relationships with 
teachers or the school.  
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4. DETAILS 

 Name of Individual 

      

 Address of Individual 

      

    

 Name of School (at which the Individual is enrolled, employed or volunteers)       

    

 Signature of the Individual (if over 18 years of age, or if 
under 18 years of age and capable of understanding and 
giving this consent) 

      

 Date 

     /     /      

 Signature of the parent or guardian (required if the 
Individual is under 18 years)  

      

 

 Date 

     /     /      

    

 Name of signing parent or guardian 

      

 

 Address of signing parent or guardian 

      

5. CONSENT GIVEN 

 On behalf of the individual identified in Section 4 of this Consent Form (the Individual), the person or persons signing this Consent Form (the 
Signatory)* grant consent to the Department of Education, Training and Employment (the Department), to a State School and to any other 
Department or Agency of the State of Queensland (the State) to use, record and disclose the Individual’s: 
 name, image, recording and any other identifying information specified in the Particulars section of this Consent Form (personal 

information); and 
 copyright material, including their written, artistic or musical works or video or sound recordings specified in the Particulars section of this 

Consent Form (Individual work). 

*Note: If the Individual is under 18 years of age, the Signatory must be a parent or guardian of the Individual. The Individual must also sign if he 
or she is under 18 and able to give and understand the consent. If the Individual is 18 or older, the Signatory and the Individual will be the same 
person. 

6. PURPOSE 

 
This consent only applies to any use, recording or disclosure of the Individual’s personal information or Individual work, in connection with the 
Department or the State, for the following purposes: 
 any activities engaged in during the ordinary course of the provision of education and training (including assessment) or other purposes 

associated with the operation and management of the Department or the Individual’s school; 
 public relations, promotion, advertising, media and commercial activities.  This only includes via the internet and Social Media Websites if 

the relevant website is identified as a permitted website for the purposes of this consent in the Particulars section of this Consent Form;  
 where the material is uploaded to a Social Media website or other website: 
- any purpose, commercial or otherwise, required by the operators of the website as a condition of uploading the personal information or 
Individual work; and 
- transfer of the personal information outside of Australia in the course of the operation of the website. 
 use by the media in relation to the Individual’s participation in school activities or community events, including, for example, dramatic or 

musical performances, sporting activities and award ceremonies; and 
 any other activities identified in the Particulars section of this Consent Form. 

7. DURATION 

 If the Department, the State or another person permitted by them is using the Individual’s personal information or Individual work, or has entered 
into contractual obligations in relation to the Department’s material that incorporates the Individual’s personal information or Individual work, the 
consent will continue in relation to that material until the use is complete or until the contractual obligations come to an end.  It is not possible for 
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the Signatory or the Individual to withdraw the Individual’s personal information or Individual work or revoke this consent in relation to such 
existing uses of that material. 

If you do wish to revoke or modify this consent in relation to any further new uses of the Individual’s personal information or Individual work, the 
Individual or the Signatory should send a notice in writing to the person nominated in Section 9 of this Consent Form.  After that notice is 
received, the Department and the State will still be able to continue the existing uses, but will not be able to make any further new use of the 
Individual’s personal information or Individual work. 

The Signatory acknowledges that where material is uploaded to a Social Media website or other website: 
 the use and contractual obligations may be perpetual and irrevocable; and 
 it may not be possible to ensure that all copies of the material are deleted or cease to be used, and the Department and the State will not be 

responsible for doing so. 

8. DEFINITIONS 

 
 ‘Use’ includes: 

- to create, make copies of, reproduce, modify, adapt or retain in any form, including by camera, video, digital recorder, webcam, mobile 
phone or any other device; and 

- to distribute, publish or communicate in any form, including in newsletters and other print media, television and the internet and Social 
Media websites, 

in whole or in part, and to permit other persons to do so. 
 The Department or the State will not pay the Signatory or the Individual for giving this consent or for the use of the Individual’s personal 

information or Individual work. 
 This Consent Form revokes and replaces all previous consent forms in relation to the use of the Individual’s personal information or 

Individual work. 
 This Consent Form is a legally binding and enforceable agreement between the Signatory and the Department or the State, 
 Nothing in this Consent Form limits the rights that the Department or the State reserve in relation to the use of the Individual’s personal 

information, Individual work or other intellectual property under any other law. 
 The ‘Department’ and the ‘State’ include the officers and employees of the Department and the State engaged in performing services for the 

Department and the State. 
 ‘Social Media Website’ includes any website operated by a third party which facilitates the uploading and sharing of user generated content, 

including social and professional networking websites, web forums, blogs and wikis.   
 This consent extends to the Department and the State: 

- disclosing the Individual’s personal information and Individual work to the Department’s and the State’s agents, contractors and 
volunteers for the purpose of performing services for the Department and the State; and  

- permitting those persons to use, record and disclose such material to the same extent as the Department and the State are entitled to 
deal with the Individual’s personal information and Individual work. 

9. NOTE 

 The Department will use its best endeavours to ensure the person signing this Consent Form is authorised to do so, but takes no responsibility 
for circumstances in which it is misled as to the identity or authority or ability of a person to provide consent. 

If you require a copy of this signed Consent Form, or if you wish to revoke this consent, please contact the Principal of the school at which the 
Individual is enrolled or works or send a request in writing to the District Office. 

10. INFORMATION 

 What is this consent for? 

This Consent Form authorises the Department and the State to use the Individual’s personal information and copyright material, together with 
information about the Individual’s participation in Departmental and State initiatives, for any use by the Department and the State associated with 
the purposes identified in Section 6 of this Consent Form. The consent covers the entire or partial use of the Individual’s personal information 
and copyright material in conjunction with other words and images.  

For example, the Individual’s personal information and copyright material may appear in school newsletters, magazines, websites (including 
Social Media Websites) and other school, departmental or State publications, as well as in television advertising, videos, brochures, forms, public 
relations displays, annual reports, press advertising, internal documents such as manuals, websites, certificates and strategic plans, and posters 
and other promotional material. There may also be occasions on which the Department may approve the media, such as local newspapers and 
television stations, using information and copyright material in relation to the Individual (for example, where the Individual is involved in dramatic 
or musical performances, sporting activities or award ceremonies). 

Websites 

Individuals and Signatories should be aware that publication of an Individual’s personal information and Individual work on Social Media 
Websites is similar to publication in newsletters, magazines, brochures, etc; however publication on Social Media Websites is publication of that 
material to the world at large.  

Individuals and Signatories should be aware that the publication of an Individual’s personal information and Individual work, by the Department or 
the State, on a Social Media Website typically constitutes a permanent and publicly available record of that material.  This means that anyone 
may be able to copy and use an Individual’s personal information and Individual work that has been published on a Social Media Website for any 
purpose and without the consent or knowledge of the Department, the State or the Individual. Individuals or Signatories should not grant their 
consent to the Department or the State to use an Individual’s personal information or Individual work in connection with a Social Media Website if 
the Individual or Signatory does not agree to the material being permanently available to the public.   

If an Individual’s personal information or Individual work is published on a Social Media Website, that material will be governed by the privacy 
policy and terms of use of the relevant Social Media Website.  The Department or State cannot reasonably control how an Individual’s personal 
information or Individual work is used by third parties once the material has been published on a Social Media Website. 
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Uncontrolled Copy. Refer to the Department of Education, Training and Employment Policy and Procedure Register at http://ppr.det.qld.gov.au 
to ensure you have the most current version of this document. Page 4 of 4 

 

 

 

 

What is copyright material? 

An Individual’s copyright material may include written work (e.g. stories and poems), paintings, pictures, drawings, designs, photographs, videos, 
films, music, performance, recordings, computer programs, websites, sculptures, fashion, metal- or wood-works made by them or to which they 
contributed. In the case of students, it includes, but is not limited to, work that they create in the course of their studies during the time they are 
enrolled at a State school. These materials may form part of their academic assessment or be part of their studies generally and may attract 
copyright.  

The Department understands that students and volunteers generally own the intellectual property rights in the material they create and that this 
Consent Form is not meant to transfer the Individual’s ownership of the intellectual property in their copyright material.  

 

This Consent Form does not provide for copyright consent in relation to copyright works an Individual creates in the course of 
employment (whether or not the material is created in normal work hours or using departmental facilities or equipment). Where copyright 
material is created by a State employee while performing their duties under the terms of their employment, the copyright is owned by the State as 
the employer (section 35 Copyright Act 1968). There are limited exceptions to this including, for example, where the copyright material is created 
by an employee pursuant to a prior agreement with the employer. 

Generally, the deciding factor is whether the employee is performing their official duties. In addition, section 176 of the Copyright Act 1968 
applies where the work was created by or under the direction or control of the State. However, moral rights may still apply to copyright material 
created by an employee. The Queensland Public Sector Intellectual Property Principles provide further information on intellectual property. If as 
an employee you have any further queries about the ownership of the intellectual property in respect of the works you create you should contact 
the Legal and Administrative Law Branch.  

What is personal information? 

Personal information includes information or opinions, whether true or not, about an individual whose identity is apparent or can reasonably be 
ascertained from the information or opinion. This includes the Individual’s name, image or video or sound recording. It also includes the 
Individual’s educational information such as the Individual’s assessment and results, and health information and court orders provided to the 
Department, where such information may enable the Individual to be identified. 

What happens to the Consent Form once it is completed and signed? 

The Consent Form is retained by the Department and it will be placed on the Individual’s file and/or the project file. The Individual or Signatory 
may request a copy of the signed form by contacting the Principal of the school. 

What if I give my consent and later change my mind? 

This consent will be in effect from the date the Consent Form is signed. The Department and the State will then start using the Individual’s 
personal information and  Individual work to create material incorporating the Individual’s personal information and Individual work and entering 
into contractual obligations in relation to that material. 

If you wish to later modify or revoke this consent, the Individual or the Signatory should send a notice in writing to the person nominated in 
Section 2 of this Consent Form.  After that notice is received, the Department and the State will not make any new additional use of the Individual 
work, but any existing uses will continue. 

Where the Department or another person uploads material to a Social Media Website or other website, it may need to accept contractual 
obligations that are perpetual and irrevocable.  It may not be possible to ensure that all copies of the material are deleted or cease to be used, 
and the Department and the State cannot take responsibility for doing so. 

Privacy 

The consent to the recording, use and disclosure of the Individual’s personal information and Individual work is required in accordance with the 
Copyright Act 1968 (Cth), the Education (General Provisions) Act 2006 and the Information Privacy Act 2009. Personal information will be stored 
securely. The Department will only disclose the Individual’s personal information in accordance with your consent, except where authorised or 
required by law. If you wish to access or correct any of the personal information on this form or discuss how it has been dealt with, or if you have 
a concern or complaint about the way the Individual’s personal information has been collected, used, stored or disclosed, please contact the 
school. 

 



 

ICT Responsible Use Policy (including Personal Learning Devices and 
Mobile Phones ) 

Our school community recognises that Information and Communication Technology is an 
integral to learning.  Through the use of Information and Communication Technologies 
(ICTs), we endeavour to impart to students a range of skills and knowledge necessary for 
them to participate in the digital economy. 
 
GUIDELINES		

 The School defines a “personal learning device” as any electronic device authorised under the 
School Take‐Home Laptop program or Bring Your Own Device program. 

 Information and communication technology (ICT), including access to and use of the internet and 
email, are essential tools for schools in the provision of innovative educational programs.  

 Schools are constantly exploring new and innovative ways to incorporate safe and secure 
information and communication technology (ICT) use into the educational program.  

 School students, only with the approval of the principal, may be permitted limited connection of 
personally owned mobile devices to the department's information and communication 
technology (ICT) network, where this benefits the student's educational program. 

AUTHORISATION	and	CONTROLS	

The principal reserves the right to restrict student access to the school's ICT facilities 
and devices if access and usage requirements are not met or are breached. However 
restricted access will not disrupt the provision of the student's educational program. For 
example, a student with restricted school network access may be allocated a stand-
alone computer to continue their educational program activities. 

The Department of Education, Training and Employment monitors access to and usage 
of their ICT network. For example, email monitoring will occur to identify inappropriate 
use, protect system security and maintain system performance in determining 
compliance with state and departmental policy.  

The department may conduct security audits and scans, and restrict or deny access to 
the department's ICT network by any personal learning device, if there is any suspicion 
that the integrity of the network might be at risk.  

RESPONSIBILITIES	FOR	USING	THE	SCHOOL’S	ICT	FACILITIES	AND	DEVICES	

 Students are expected to demonstrate safe, lawful and ethical behaviour when using the 
school's ICT network as outlined in the Code of School Behaviour. 

 Parents/guardians are also responsible for ensuring students understand the school's ICT 
access and usage requirements, including the acceptable and unacceptable behaviour 
requirements. 

 Parents/guardians are responsible for appropriate internet use by students outside the 
school environment when using a school owned or provided mobile device.  

 The school will educate students regarding cyber bullying, safe internet and email practices, 
and health and safety regarding the physical use of ICT devices. Students have a 
responsibility to behave in line with these safe practices. 

 Use of the school's ICT network is secured with a user name and password. The password 
must be difficult enough so as not to be guessed by other users and is to be kept private by 
the student and not divulged to other individuals (e.g. a student should not share their 
username and password with fellow students).  

 Students cannot use another student or staff member's username or password to access the 
school network, including not trespassing in another person's files, home drive, email or 
accessing unauthorised network drives or systems.  

 Additionally, students should not divulge personal information (e.g. name, parent's name, 
address, phone numbers), via the internet or email, to unknown entities or for reasons other 
than to fulfil the educational program requirements of the school.  



 

 Students need to understand that copying of software, information, graphics or other data 
files may violate copyright laws without warning and be subject to prosecution from agencies 
to enforce such copyrights. 

RESPONSIBILITIES	

 Prior to any personal mobile device being used approval is sought from the school to ensure 
it reflects the department's security requirements. 

 Students are responsible for the security, integrity, insurance and maintenance of their 
personal mobile devices and their private network accounts. 

 All files are to be scanned using appropriate virus software before being downloaded to the 
department's ICT network. 

 Students and parents are to employ caution with the use of personal learning devices 
particularly as these devices can store significant numbers of files some of which may be 
unacceptable at school e.g. games and 'exe' files. An 'exe' file ends with the extension '.exe' 
otherwise known as an executable file. When they are selected they can install programs 
which may start unwanted processes. 

 Any inappropriate material or unlicensed software must be removed from personal mobile 
devices before bringing the devices to school and such material is not to be shared with 
other students. 

 Unacceptable use will lead to the mobile device being confiscated by school employees, with 
its collection/return to occur at the end of the school day where the mobile device is not 
required for further investigation. 

ACCEPTABLE	USE	BY	A	STUDENT	

It is acceptable for students while at school to:  

 use devices for  
o assigned class work and assignments set by teachers 
o developing appropriate literacy, communication and information skills 
o authoring text, artwork, audio and visual material for publication on the intranet or 

internet for educational purposes as supervised and approved by the school 
o conducting general research for school activities and projects 
o communicating or collaborating with other students, teachers, parents or experts in 

relation to school work 
o accessing online references such as dictionaries, encyclopaedias, etc.  
o researching and learning through the department's eLearning environment 

 be courteous, considerate and respectful of others when using a mobile device 

UNACCEPTABLE	USE	BY	A	STUDENT		

It is unacceptable for students while at school to:  

 use their own internet connection and bypass the department’s Internet filter 
 use the mobile device in an unlawful manner 
 download, distribute or publish offensive messages or pictures 
 use of obscene, inflammatory, racist, discriminatory or derogatory language  
 use language and/or threats of violence that may amount to bullying and/or harassment, or 

even stalking  
 deliberately waste printing and internet resources 
 damage computers, printers or network equipment 
 commit plagiarism or violate copyright laws 
 ignore teacher directions for the use of social media, online email and internet chat 
 send chain letters or spam email (junk mail) 
 knowingly download viruses or any other programs capable of breaching the department's 

networks security 



 

Mobile Phones, IPods and Other Electronic Devices Policy 
Toogoolawah State High School supports the appropriate use of technology in learning and 
for safety.  Parents may wish their student to have a mobile phone with them whilst travelling 
to and from school.   
 
From January 2020 students are required to store their mobile phones in the mobile phone 
lockers provided, when they arrive at school. These lockers are organised into Year level 
groupings and are located 
in easily accessible areas of the school during transit into and out of the grounds. 
Students are not permitted to access mobile phones between the first bell of the 
school day and the last bell of the school day. 
Breaches of this policy will result in disciplinary action.  

 
SCHOOLWIDE EXPECTATION 

RESPONSIBILITY: Ensure my mobile phone is stored in a mobile phone locker upon arrival 
at school and is not accessed between the first bell and the last bell of the day. 
 
CONSEQUENCES FOR NOT FOLLOWING THE SCHOOL WIDE EXPECTATION 
 
1. Students who do not meet this expectation will be sent to the office to hand their phone in for 

the remainder of the school day (Ongoing Minor) 
2. Ongoing breaches can result in a “Major” behaviour referral and will result in Suspension for 

repeated refusal to follow instructions (3rd Minor referral= Major) 
Note:   
Parents may call the school office to pass on urgent messages to their student otherwise 
students can check text messages at the end of the school day. 

 

The following examples of mobile phone usage are a serious breach of our Code of 
Behaviour and will be subject to disciplinary action and potentially police 
investigation. 
Examples include but are not limited to:  

 using the mobile device between the first bell of the school day and the last bell of the school 
day 

 using the mobile device in an unlawful manner 

 download, distribute or publish offensive messages or pictures 

 use of obscene, inflammatory, racist, discriminatory or derogatory language  

 use language and/or threats of violence that may amount to bullying and/or harassment, or even 
stalking  

 insult, harass or attack others or use obscene or abusive language 

 commit plagiarism or violate copyright laws 

 knowingly download viruses or any other programs capable of breaching the department's 
network security 

 use in‐phone cameras anywhere a normal camera would be considered inappropriate, such as in 
change rooms or toilets 

 invade someone's privacy by recording personal conversations or daily activities and/or the 
further distribution (e.g. forwarding, texting, uploading, Bluetooth use etc.) of such material 

 use the mobile phone (including those with Bluetooth functionality) to cheat during exams or 
assessments 

 take into or use mobile devices at exams or during class assessments  

 sending of text messages or posting of statements to websites that contain obscene language 
and/or threats of violence may amount to bullying and or harassment or even stalking. 



 

 

Sign-off 

Student:  

I understand that the school's information and communication technology (ICT) facilities and 
devices provide me with access to a range of essential learning tools, including access to the 
internet. I understand that the internet can connect me to useful information stored on 
computers around the world. 

While I have access to the school's ICT facilities and devices: I will use it only for educational 
purposes; I will not undertake or look for anything that is illegal, dangerous or offensive; and I 
will not reveal my password or allow anyone else to use my school account.  

Specifically in relation to internet usage, should any offensive pictures or information appear on 
my screen I will close the window and immediately inform my teacher quietly, or tell my 
parents/guardians if I am at home. 

If I receive any inappropriate emails at school I will tell my teacher. If I receive any at home I will 
tell my parents/guardians. 

When using email or the internet I will not:  

 reveal names, home addresses or phone numbers – mine or that of any other person 

 use the school's ICT facilities and devices (including the internet) to annoy or offend anyone 
else.  

I understand that my online behaviours are capable of impacting on the good order and 
management of the school whether I am using the school's ICT facilities and devices 
inside or outside of school hours. 

When my mobile phone comes to school I will follow the procedure of using a mobile 
phone locker to store it between first bell and last bell of the day. 

 

I have read and understood this agreement and will use information and communication 
technology (ICT) facilities and devices responsibly. 

 

Student's name __________________________________  

 

 

Student's signature __________________________ _____________ (Date) 

 

 

Parent/Guardian's signature __________________________ _____________ (Date) 

 



THIRD PARTY WEBSITE CONSENT 
 
Privacy Notice 
The Department of Education and Training is collecting your personal information on this form in order to obtain consent for 
disclosure of a student’s personal information to facilitate registration and use of third party web based software identified on 
the form. The information will be used and disclosed by authorised school employees for the purposes outlined on the form.  
 

Student personal information collected on this may also be used or disclosed to third parties where authorised or required by 
law. This information will be stored securely. If you wish to access or correct any of the personal student information on this 
form or discuss how it has been dealt with, please contact your student’s school in the first instance.  
 

The use of web based educational resources has risen steadily over the last decade and are increasingly being used by 
teachers across Queensland to improve student learning outcomes. Our school and teachers make decisions about the best 
technology to meet the needs of our students. Sometimes it is beneficial for students to utilise services provided by third 
party web based providers. 
 

Toogoolawah State High School wishes to utilise the third party web based service provider/s listed below to aid students 
learning. For your student to use the service the teacher will need to register them as a user. Registering with these providers 
requires student personal information to be disclosed to the provider of the service. In the case of the services outlined below 
they are private companies that are hosted onshore in Australia and/or outside of Australia. Outside of Australia means that 
data that is entered to register for these sites will be stored on servers that are not based in Australia and therefore are not 
bound by Queensland’s privacy laws. Registration may include disclosing the following information about your student:  

 Student Name,  

 Student ID,  

 Age, 

 Year group,  

 Class Teacher and  

 Student email  

We need your permission for the registration and use of these sites or other sites recommended by Toogoolawah State High 
School for your student.  
 

Note: It is not compulsory for you to provide this consent – If you decide not to provide consent, this will not adversely affect 
academic achievement, or any relationships with teachers or the school. 
 

Before you complete this consent form it is important that you understand the reasons that these websites collect this 
information, what will be done with it, who else may have access to it and where the data is stored. This information can be 
found in the hyperlinks below referring to each website’s terms and conditions and/or privacy policy.  
 

Please read these and ensure that you understand the implications of using this service before giving your consent. If you 
have any queries around the storage of student’s information, please feel free to contact the school. 
 

Consent to use Personal Information – Third Party Websites 
 
Student’s name: _______________________________________________ 
 

Year level: ______________________ 
 

As a parent or guardian of this student, I have read the terms of use and privacy policy of each of the websites listed. I 
understand that my student’s personal information will be provided to these third party software providers for the purpose of 
my student’s registration and use of the software programs and that this information may be stored outside of Australia.  
 

I understand that the school may utilise other websites for curriculum purposes and that the risk assessments conducted by 
Education Queensland will be carried out prior to use within the school. 
 
 
__________________________              ____________________________          ____________ 
     Parent/Guardian’s Name    Parent/Guardian’s Signature                            Date 



Below are the third party web based service providers commonly used at Toogoolawah State High School:  
 

Provider: VIVO Class 
Purpose of use: The purpose of this website is to provide a platform to recognise and reward positive student behaviour and effort 
at school. Students accumulate points (Vivos) which they can track via the website and then spend in an online store to purchase 
rewards. 
Website: https://www.vivoclass.com.au/ 
Privacy policy: https://www.vivoclass.com.au/skills/privacy‐policy.html 
Terms of use: https://www.vivoclass.com.au/skills/privacy‐policy.html 
File Storage: This website stores information in Australia but is outside the department’s IT network. 
 
Name of Provider: 3P Learning 
Type of Service: Mathletics is an online mathematics resource providing students the opportunity to learn all aspects of 
mathematics at their own pace. Teachers are able to set up and invite students to a locked online classroom. 
Website: http://au.mathletics.com/ 
Terms of Use: http://www.3plearning.com/terms/?_ga=2.72815770.807090160.1538965520‐921945734.1538965520 
Privacy Policy: http://www.3plearning.com/privacy/ 
File Storage: Cloud based servers in the USA. 
 

Provider: Literacy Planet 
Type of Service: The purpose of this website is to allow students to learn and play interactive games to improve in English      literacy. 
Students can participate in quests, play games and compete in competitions. Teachers can assign work, monitor   students’ progress 
and grade students. 
Website:: Literacy Planet 
URL: http://www.literacyplanet.com 
Privacy policy: http://www.literacyplanet.com/privacy_policy 
Terms of use: http://www.literacyplanet.com/terms_of_use 
File Storage: This website stores information in Australia but is outside the department’s IT network.  
 

Provider: JacPlus 
Type of Service: The purpose of this website is to provide a digital bookshelf for educational books. 
Website: http://jacplus.com.au/   
Terms of Use: https://jacplus.com.au/jsp/general‐nav/terms/terms.jsp 
Privacy Policy: https://jacplus.com.au/jsp/general‐nav/copyright/privacy_policy.jsp 
File Storage: This website stores information in Australia but outside the Department’s IT network 
 

Provider: Clickview 
Type of Service: This service allows schools (staff and students) to access curriculum organised content recorded from paid or free‐
to‐air TV. It also allows schools to upload and share personal and school recorded content to the school or the public. 
Website: http://www.clickview.com.au and http://online.clickview.com.au  
Terms of Use: Clickview ‐ http://www.clickview.com.au/terms‐and‐conditions and Clickview oNline ‐ 
http://www.clickview.com.au/clickview‐online‐terms  
Privacy Policy: http://www.clickview.com.au/privacy‐policy 
File Storage: Information stored in Australia but outside the Department’s IT network 
 

Provider: Daymap 
Purpose of use: The purpose of this website is to provide teachers a platform to create lesson plans, upload files, manage 
attendance, monitor student progress, create assessments, roll marking, reporting and SMS/email alerts and notifications.Website: 
http://daymap.net 
Privacy policy: http://www.daymap.net/#!privacy‐policy/c80q 
Terms of use: http://www.daymap.net/#!privacy‐policy/c80q 
File Storage: This website stores information in Australia but is outside the department’s IT network 
 
Provider: Education Perfect 
Purpose of use: Provides content, tasks, assessment and homework across a range of subject areas and is the basis for Senior Maths 
Tutorials. 

Privacy policy: https://epforlearning.com/wp‐content/uploads/2020/03/Education‐Perfect‐Privacy‐Policy‐2020‐03‐10.pdf 
Terms of use: https://epforlearning.com/wp‐content/uploads/2020/03/Education‐Perfect‐Terms‐of‐Use‐2020‐03‐10.pdf 
File storage: This website stores information in Australia but is outside the department’s IT network 



Toogoolawah State High School 
Additional Student Medical Information Form 

 
Student’s Name:  ____________________________________________Year Level: _______  
 
 My child does not have any known medical conditions. 
 My child has the following known medical conditions: 

 
Medical Condition 1: 

Medical Condition Category: 
(Please use list of Medical Condition Categories provided) 

 
 
 

Symptoms: 
(Include specific medical condition name if known and any 
symptoms school should look for) 

 
 
 
 

Management: 
(Include any special instructions the school should follow 
with regard to this condition) 

 
 
 
 

 
Medical Condition 2: 

Medical Condition Category: 
(Please use list of Medical Condition Categories provided) 

 
 
 

Symptoms: 
(Include specific medical condition name if known and any 
symptoms school should look for) 

 
 
 
 

Management: 
(Include any special instructions the school should follow 
with regard to this condition) 

 
 
 
 
 

 
Medical Condition 3: 

Medical Condition Category: 
(Please use list of Medical Condition Categories provided) 

 
 
 

Symptoms: 
(Include specific medical condition name if known and any 
symptoms school should look for) 

 
 
 
 
 

Management: 
(Include any special instructions the school should follow 
with regard to this condition) 

 
 
 
 
 

 
If your child has additional medical conditions please attach details of all medical conditions. 
 
___________________________________________________(Parent Signature) 



 

State Schools Standardised Medical Condition Category List 

 

 
Acquired brain injury 

Allergies/Sensitivities 

Anaphylaxis 

Airway/lung/breathing - Oxygen required (continuously/periodically) 

Airway/lung/breathing - Suctioning 

Airway/lung/breathing - Tracheostomy 

Airway/lung/breathing - Other 

Artificial feeding - Gastrostomy device (tube or button) 

Artificial feeding - Nasogastric tube 

Artificial feeding - Jejunostomy tube 

Artificial feeding - Other 

Asthma 

Asthma - student self-administers medication 

Attention-deficit /Hyperactivity disorder (ADHD) 

Autism Spectrum Disorder (ASD) 

Bladder and bowel - Urinary wetting, incontinence 

Bladder and bowel - Faecal soiling, constipation, incontinence 

Bladder and bowel - Catheterisation (continuous,clean intermittent) 

Bladder and bowel - Stoma site, urostomy, Mitrofanoff, MACE, Chair 

Bladder and bowel - Other 

Blood disorders - Haemophilia 

Blood disorders - Thalassaemia 

Blood disorders - Other 

Cancer/oncology 

Coeliac disease 

Cystic Fibrosis 

Diabetes - type one 

Diabetes - type two 

Ear/hearing disorders - Otitis Media (middle ear infection) 

Ear/hearing disorders - Hearing loss 

Ear/hearing disorders - Other 

Epilepsy - Seizure 

Eye/vision disorders 

Endocrine disorder - Adrenal hypoplasia,pituitary,thyroid 

Heart/cardiac conditions - Heart valve disorders 

Heart/cardiac conditions - Heart genetic malformations 

Heart/cardiac conditions - other 

Mental Health - Depression 

Mental Health - Anxiety 

Mental Health - Oppositional defiant disorder 

Mental Health - Other 

Muscle/bone/musculoskeletal disorders - spasticity (Baclofen Pump) 

Muscle/bone/musculoskeletal disorders - Other 

Skin Disorders - eczema 

Skin Disorders - psoriasis 

Swallowing/dysphagia - requiring modified foods 

Swallowing/dysphagia - requiring artificial feeding 

Transfer & positioning difficulties 

Travel/motion sickness 

Other 
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