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TOOGOOLAWAH State High School

Enrolment Agreement

This enrolment agreement sets out the responsibilities of the student, parents or carers and the
school staff about the education of students enrolled Toogoolawah State High School.

Responsibility of student to:

attend school on every school day for the educational program in which they are enrolled, on
time, ready to learn and take part in school activities.

Act at all times with respect and show tolerance towards other students and staff.

Work hard and comply with requests or directions from the teacher and principal.

abide by school rules/expectations as outlined in the Student Code of Conduct, including not
bringing items to school which could be considered as weapons (e.g. dangerous items such as
knives).

meet homework requirements and wear school’s uniform (if applicable).

respect the school property.

Responsibility of parents/carers to:

ensure your child attends school on every school day for the educational program in which
they are enrolled.

advise the school as soon as possible if your child is unable to attend school and reason/s
why (e.g. child is sick).

attend open meetings for parents/carers.

let the school know if there are any problems that may affect your child’s ability to learn.
ensure your child completes homework regularly in keeping with the school’s homework
policy.

treat all school staff with respect.

support the authority of school staff thereby supporting their efforts to educate your child and
assist your child to achieve maturity, self-discipline and self-control.

not allow your child to bring dangerous or inappropriate items to school.

abide by school’s instructions regarding access to school grounds before, during and after
school hours.

advise principal if your child is in out-of-home care.

keep school informed of any changes to your contact details or your child's details, such as
home address, email address and phone number.

ensure the school is aware of any changes to your child's medical details.

deal with complaints in an open, fair and transparent manner in accordance with
departmental policy.

treat students and parents/carers with respect.




TOOGOOLAWAH State High School

I accept the rules and regulations of Toogoolawah State High School as stated in the School
policies that have been provided to me as follows:

Student Code of Conduct

Student Dress Code

Homework Policy

How students can receive help

Student Resource Scheme

Attendance/Absences

Student usage of internet, intranet and internet

Consent to use Copyright Material, Image, Recording or Personal Information
Electronic Devices - Mobile Phone Policy

Third party website consent

Medication Order to Administer ‘as-needed’ medication at School
Consent to Administer Medication

Before-Pay Payment Methods

I acknowledge:
e That I have read and understood the responsibilities of the student, parents or carers and the
school staff outlined above; and
e That information about the school’s current rules, policies, programs and services, as outlined
above has been provided and explained to me.

Students Full Name:

Student’s Signature:

Date:

Parent / Carer's Full Name:

Parent / Carer's Signature:

Date:

On behalf of Toogoolawah State High School:

Signed:

Date:




Department of Education

Student Resource Scheme - Participation Agreement Form

The Student Resource Scheme

The Student Resource Scheme (SRS) is a user-charging scheme operated by schools to provide parents with a mechanism
to access individual student resources that are not funded by the government.

Government funding for schools does not extend to individual student resources and equipment for their personal use or
consumption. Supply of these items, such as textbooks and personal laptops/iPads, is the responsibility of the parent.

The objective of the scheme is to provide parents a convenient and cost-effective alternative to individual supply of
resources for their students. Participation in the SRS is optional, and no obligation is placed on a parent to participate.

Terms and conditions for participating in the scheme are provided on the reverse side of the form. Information is also
provided on the Textbook and Resource Allowance (TRA) where applicable.

This Participation Agreement Form applies for the duration of a student’s enrolment at the school, however parents who
are participating in the scheme can choose to opt out from the SRS in future years by completing a new Participation
Agreement Form. Any new Participation Agreement Form submitted annually and received by the school will supersede
the previous form lodged.

Parents pay the annual participation fee in accordance with the selected payment arrangement. If a student joins the
school mid-year, a pro-rata participation fee may apply.

Parents not participating in the scheme must provide their student with all items that would otherwise be provided by the
scheme as detailed in the information provided by the school. Parents can choose to join the SRS in future years by
completing a new Participation Agreement Form.

To assist schools in managing and administering the scheme, parents are requested to complete the Participation section
of this form and return it to the school.

If parents have not completed and returned the form before the due date indicated by the school in the SRS Annual Parent
Information documents, the school will take the view that the parent does not wish to participate.

For further information please see the ‘parents and carers’ site for general information on School fees and charges.

Payment

On agreeing to participate in the SRS, a parent agrees to pay the participation fee as advised and invoiced by the school.
For families experiencing financial hardship, please contact the school as soon as possible to discuss options available.

Participation

0 YES | wish to participate in the Student Resource Scheme. | have read and understand the Terms and Conditions of
the scheme (see reverse) and agree to abide by them and to pay the annual participation fee in accordance with
the selected payment arrangement. | understand that | can opt out of participation in the SRS in any year by
completing a new Participation Agreement Form.

0 NO | have read the terms and conditions and | do not wish to participate in the Student Resource Scheme. |
understand | must provide my child with all items and resources that would otherwise be provided by the SRS
as detailed in the information provided by the school. | understand that | can choose to join the SRS in future
years by completing a new Participation Agreement Form.

School Name

Form Return Date

Student Name

Year Level

Parent Name

Parent Signature

Date

Privacy Statement

The Department of Education collects the information you complete on the Participation Agreement Form in order to
administer the Student Resource Scheme (SRS). The information will only be accessed by school employees administering
the SRS. However, if required, some of this information may be shared with departmental employees for the purpose of
debt recovery. Your information will not be given to any other person or agency unless you have given permission or the
Department of Education is authorised or required by law to make the disclosure.

ST ),
};\«/ Queensland
(I Government



Department of Education

Terms and Conditions

Definition

1. Reference to a “parent” is in accordance with the definition in the
Education (General Provisions) Act 2006 and refers equally to an
independent student.

Purpose of the SRS

2. In accordance with the Act, the cost of providing instruction,
administration and facilities for the education of students enrolled at
state schools who are Australian citizens or permanent residents, or
children of Australian citizens or permanent residents, is met by the
State.

3. Parents are directly responsible for providing textbooks and other
personal resources for their children while attending school.

4.  The SRS enables a parent to enter into an agreement with the school
to provide the resources required for their child to engage with the
curriculum for a specified annual participation fee.

Participation in the SRS

5. Participation in the SRS is optional and parents are under no
obligation to participate.

6. The school will provide parents with a list of resources supplied by the
SRS to enable parents to assess the cost effectiveness of participation.

7. Parents indicate whether or not they wish to participate in the SRS by
completing this Participation Agreement Form.

8. Parents must complete and sign the Participation Agreement Form
and return it to the school by the advertised date.

9. This agreement is for the duration of the student’s enrolment at the
school, unless a new Participation Agreement Form is completed.

10. Parents are given the option annually to choose whether to
participate in the SRS or not by completing this form.

11. Where a parent signs up to participate in the SRS they are agreeing to
pay the annual participation fee for the items provided by the SRS.

12. Payment of the participation fee implies acceptance of the SRS
including the Terms and Conditions irrespective of whether or not the
signed form has been returned.

13. Where a student starts at the school during the school year, the
parent may be entitled to pay a pro-rata participation fee to
participate based on a 40-week school year.

14. Where a participation fee has been paid and a student leaves the
school during the year, the school must determine if the parent is
eligible for a pro-rata refund. This will also take into account any pro-
rata of the Textbook and Resource Allowance (TRA) (see Additional
Information regarding TRA eligibility) and any outstanding SRS debts
(including any debts from damaged or non-returned items). Where
the cost of outstanding debts is higher than the calculated refund, the
parent is liable to pay this balance of funds.

Non-Participation in the SRS

15. Parents who choose not to participate in the SRS are responsible for
providing their student with all items that would otherwise be
provided by the SRS to enable their student to engage with the
curriculum.

16. The school will provide non-participating parents with a list of
resources the parents are required to supply for their child.

17. All items included in the SRS must be able to be independently
sourced, purchased and supplied by parents who choose not to
participate in the SRS.

18. As the SRS operates for the benefit of participating parents and is
funded from participation fees, SRS resources will not be issued to
students whose parents choose not to participate in the SRS.

The Resources

19. SRS funds received by the school will only be expended on student
resources outlined in the school’s SRS and will not be expended on
other items or used to raise funds for other purposes.

20. Inreturn for payment of the participation fee, the SRS will provide the
participating student with the entire package of resources for the
specified participation fee. It is not available in parts unless
specifically provided for by the school in the fee structure.

21. The resources, as determined and advised by the school may be:

« retained by the student and used at their discretion; or

Uncontrolled copy. Refer to Department of Education Policy and Procedure Register

https://ppr.qed.qld.gov.au/pp/student-resource-scheme-srs-procedure

to ensure you have the most current version of this document.

» used/consumed by the student in the classroom; or
« hired to the student for their personal use for a specified period
of time.

22. All SRS resources hired to a student for their temporary use remain
the property of the school. The resources must be returned by the
agreed date or if the student leaves the school.

23. Parents are responsible for ensuring that any hired SRS resources
provided for their child’s temporary use are kept in good condition.

24, The school administration office must be notified immediately of the
loss or damage to any hired item.

25. Where a hired item is lost, not returned, or damaged, parents will be
responsible for payment to the school of the value of the item or its
repair.

26. The replacement cost of any resource may be up to the maximum
value (subject to depreciation where appropriate) of the acquisition
cost to the school.

27. Parents may be responsible for supplying their child with other
resources not specified in the SRS as advised by the school.

Payment Arrangements

28. Payment of the participation fee may be made in whole, as per a
nominated payment plan, or for another amount as approved by a
Principal.

29. Payment of the participation fee must be made as per the payment
methods nominated by the school.

30. Any concessions relating to the participation fee will be at the
discretion of the Principal.

Debt Management

31. Payment of the participation fee is a requirement for continued

participation in the SRS.
Non-payment of the participation fee by designated payment date(s)
may result in debt recovery action in accordance with the
Department’s Debt Management Procedure
https://ppr.qed.qld.gov.au/pp/debt-management-procedure

Parents’ Experiencing Financial Hardship

32. Parents experiencing financial hardship who are currently
participating in or wish to participate in the SRS should contact the
school to discuss options.

33. Principals may vary payment options, negotiate alternative
arrangements and/or waive all or part of the participation fee for
parents experiencing financial hardship.

34, The onus of proof of financial hardship is on the parent.

35, The school may require annual proof of continuing financial hardship.

36. All discussions will be held in the strictest confidence.

Additional Information

Textbook and Resource Allowance (TRA)

e The Queensland Government provides financial assistance to parents
of studentsin Years 7 to 12, to offset the costs of textbooks and other
resources. Assistance is provided in the form of a TRA which is paid
through the school. Refer to the department’s website for current
TRA rates https://education.qld.gov.au/about-us/budgets-funding-
grants/grants/parents-and-students/textbook-resource-allowance.

e The TRA is used to offset the fees associated with participation in the
SRS.

e Parents not participating in the SRS will receive the TRA as either a
credit to the student’s account or as a direct payment from the school.

e Parents not participating in the SRS should contact the school directly
if they do not automatically receive the payment.

Queensland
Government
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Introduction to the State School Consent Form (attached) for Toogoolawah State High School
This letter is to inform you about how we will use your child’s personal information and student
materials. It outlines:

e what information we record

¢ how we will use student materials created during your child’s enrolment.

Examples of personal information which may be used and disclosed (subject to consent) include part
of a person’s name, image/photograph, voice/video recording or year level.

Your child’s student materials:

e are created by your child whether as an individual or part of a team
e may identify each person who contributed to the creation
e may represent Indigenous knowledge or culture.

Purpose of the consent
It is the school’s usual practice to take photographs or record images of students and occasionally to

publish limited personal information and student materials for the purpose of celebrating student
achievement and promoting the school and more broadly celebrating Queensland education.

To achieve this, the school may use newsletters, its website, traditional media, social media or other
new media as listed in the ‘Media Sources’ section below.

The State School Consent Form may, at your discretion, provide consent for personal information
and a licence for the student materials to be published online or in other public forums. It also allows
your child’s personal information and student materials to be presented in part or alongside other
students’ achievements.

The school needs to receive consent in writing before it uses or discloses your child’s personal
information or student materials in a public forum. The attached form is a record of the consent
provided.

It should be noted that in some instances the school may be required by the Education (General
Provisions) Act 2006 (Qld) or by law to record, use or disclose the student’s personal information or
materials without consent (e.g. assessment of student materials does not require further consent).

Uncontrolled copy. Refer to the Department of Education Policy and Procedure Register at ‘;3/7%;1;9 y l d
https://ppr.qed.qld.gov.au/pp/obtaining-and-managing-student-and-individual-consent-procedure r@m% QUeenS an
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Voluntary

There will not be any negative repercussions for not completing the State School Consent Form or
for giving limited consent. All students will continue to receive their education regardless of whether
consent is given or not.

Consent may be limited or withdrawn
Consent may be limited or withdrawn at any time by you.

If you wish to limit or withdraw consent please notify the school in writing (by email or letter). The
school will confirm the receipt of your request via email if you provide an email address.

If in doubt, the school may treat a notice to limit consent as a comprehensive withdrawal of consent
until the limit is clarified to the school’s satisfaction.

Due to the nature of the internet and social media (which distributes and copies information), it may
not be possible for all copies of information (including images of student materials) once published
by consent, to be deleted or restricted from use.

The school may take down content that is under its direct control, however, published information
and materials cannot be deleted and the school is under no obligation to communicate changes to
consent with other entities/ third parties.

Media sources used

Following is a list of online and social media websites and traditional media sources where the
school may publish your child’s personal information or student materials subject to your consent.
e School website: https://toogoolawahshs.eq.edu.au/

e Facebook: https://www.facebook.com/toogoolawah

e YouTube: N/A

e Instagram: https://www.instagram.com/toogoolawah_shs/

e Twitter: N/A

e LinkedIn: https://www.linkedin.com/company/toogoolawah-state-high-school

e Other:

e Local newspaper

e School newsletter

e Traditional and online media, printed materials, digital platforms’ promotional materials,
presentations and displays.

The State School Consent Form does not extend to P&C run social media accounts or activities, or
external organisations.

Duration

The consent applies for the period of enrolment or another period as stated in the State School
Consent Form, or until you decide to limit or withdraw your consent.

During the school year there may be circumstances where the school or Department of Education
may seek additional consent.

Who to contact

To return a consent, express a limited consent or withdraw consent please contact
administration@toogoolawahshs.eq.edu.au.

The School should be contacted if you have any questions regarding consent.

Uncontrolled copy. Refer to the Department of Education Policy and Procedure Register at
https://ppr.qed.qld.gov.au/pp/obtaining-and-managing-student-and-individual-consent-procedure
to ensure you have the most current version of this document. Page 2 of 4
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o IDENTIFY THE PERSON TO WHOM THE CONSENT RELATES

State School Consent Form

Parent/carer to complete
Mature/independent students may complete on their own behalf (if under 18 a witness is required).

Full name of INAIVIAUAL ...
Date of birth: ...
NamMeE Of SCROOL: . ot e e e e

Name to be used in association with the person’s personal information and materials* (please select):
[[JFull Name []FirstName [ INoName [ ]JOther Name .....ccoooooooooooooeeeeeeeeeeeeee e,

* Please note, if no selection is made, only the Individual’s first name will be used by the school. However, the school may choose not to
use a student’s name at its discretion.
** For school photos Full Name will be used unless a limitation is given in Section 5 below.

9 PERSONAL INFORMATION AND MATERIALS COVERED BY THIS CONSENT FORM

(@)

(b)

Personal information that may identify the person in section 1:

» Name (as indicated in section 1) » Image/photograph » School name
» Recording (voices and/or video) » Year level

Materials created by the person in section 1:

» Sound recording » Artistic work » Written work » Video or image

» Software » Music score » Dramatic work

e APPROVED PURPOSE

If consent is given in section 6 of the form:

The personal information and materials (as detailed in section 2) may be recorded, used and/or disclosed
(published) by the school, the Department of Education (DoE) and the Queensland Government for the
following purposes:

- Any activities engaged in during the ordinary course of the provision of education (including assessment),
or other purposes associated with the operation and management of the school or DoE including to publicly
celebrate success, advertising, public relations, marketing, promotional materials, presentations,
competitions and displays.

- Promoting the success of the person in section 1, including their academic, sporting or cultural
achievements.

- Any other activities identified in section 4(b) below.

The personal information and materials (as detailed in section 2) may be disclosed (published) for the above
purposes in the following:

- the school's newsletter and/or website;

- social media accounts, other internet sites, traditional media and other sources identified in the ‘Media
Sources’ section of the explanatory letter (attached);

- year books/annuals and school photographs;
- promotional/advertising materials; and
- presentations and displays.

o TIMEFRAME FOR CONSENT

School representative to complete.

(@)
(b)

Timeframe of consent: duration of enrolment.
Further identified activities not listed in the form and letter for the above timeframe: NIL

e LIMITATION OF CONSENT

The Individual and/or parent wishes to limit consent in the following way:

Uncontrolled copy. Refer to the Department of Education Policy and Procedure Register at
https://ppr.qed.qld.gov.au/pp/obtaining-and-managing-student-and-individual-consent-procedure
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e CONSENT AND AGREEMENT

P CONSENTER - | am (tick the applicable box):

[] parent/carer of the identified person in section 1

[ the identified person in section 1 (if a mature/independent student or employee including volunteers)
[] recognised representative for the Indigenous knowledge or culture expressed by the materials

| have read the explanatory letter, or it has been read to me. | have had the opportunity to ask questions about it and
any questions that | have asked have been answered to my satisfaction. By signing below, | consent to the school
recording, using and/or disclosing (publishing) the personal information and materials identified in section 2 for the
purposes detailed in section 3.

By signing below, | also agree that this State School Consent form is binding. For the benefit of having the materials
(detailed in section 2) promoted as DoE may determine, | grant a licence for such materials for this purpose. |
acknowledge | remain responsible to promptly notify the school of any third party intellectual property incorporated into
the licensed materials. | accept that attribution of the identified person in section 1 as an author or performer of the
licensed materials may not occur. | accept that the materials licensed may be blended with other materials and the
licensed materials may not be reproduced in their entirety.

SPECIAL CIRCUMSTANCES

If the form is required to be read out (whether in English or in an alternative language or dialect) to a parent/carer or
Individual student; or when the consenter is an independent student and under 18 the section below must be
completed.

P WITNESS - for consent from an independent student or where the explanatory letter and State
School Consent Form were read

| have witnessed the signature of an independent student, or the accurate reading of the explanatory letter and the State School

Consent Form was completed in accordance with the instruction of the potential consenter. The individual has had the

opportunity to ask questions. | confirm that the individual has given consent freely and | understand the person understood the

implications.

Pt HAME: OF WITAESS o s smiess imems soihssoss s 05 e o550 Soms 55 S s i e e e s e s e e A B S

P Statement by the person taking consent — when it is read

| have accurately read out the explanatory letter and State School Consent Form to the potential consenter, and to the best of my

ability made sure that the person understands that the following will be done:

1. the identified materials will be used in accordance with the State School Consent Form

2. reference to the identified person will be in the manner consented

3. in accordance with procedures DoE will cease using the identified materials from the date DoE receives a written withdrawal of
consent.

| confirm that the person was given an opportunity to ask questions about the explanatory letter and State School Consent Form,

and all the questions asked by the consenter have been answered correctly and to the best of my ability. | confirm that the

individual has not been coerced into giving consent, and the consent has been given freely and voluntarily.

A copy of the explanatory letter has been provided to the consenter.
Print name -and role of person taking the CONSENT ... e s s ssmss s s sivsssvsess s

Signature of person taking the CONSENT ... e

Privacy Notice
The Department of Education (DoE) is collecting your personal information on this form in order to obtain consent for the use and disclosure of the
student’s personal information. The information will be used and disclosed by authorised school employees for the purposes outlined on the form.
Student personal information collected on this form may also be used or disclosed to third parties where authorised or required by law. This

information will be stored securely. If you wish to access or correct any of the personal student information on this form or discuss how it has been
dealt with, please contact your student's school in the first instance.

Uncontrolled copy. Refer to the Department of Education Policy and Procedure Register at ’J’:ﬁf’lﬂ o QueenSland
https://ppr.qed.qld.gov.au/pp/obtaining-and-managing-student-and-individual-consent-procedure "‘_fii-f'ﬂ‘\
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THIRD PARTY WEBSITE CONSENT

Privacy Notice

The Department of Education and Training is collecting your personal information on this form in order to obtain consent for
disclosure of a student’s personal information to facilitate registration and use of third party web based software identified on
the form. The information will be used and disclosed by authorised school employees for the purposes outlined on the form.

Student personal information collected on this may also be used or disclosed to third parties where authorised or required by
law. This information will be stored securely. If you wish to access or correct any of the personal student information on this
form or discuss how it has been dealt with, please contact your student’s school in the first instance.

The use of web based educational resources has risen steadily over the last decade and are increasingly being used by
teachers across Queensland to improve student learning outcomes. Our school and teachers make decisions about the best
technology to meet the needs of our students. Sometimes it is beneficial for students to utilise services provided by third
party web based providers. '

Toogoolawah State High School wishes to utilise the third party web based service provider/s listed below to aid students
learning. For your student to use the service the teacher will need to register them as a user. Registering with these providers
requires student personal information to be disclosed to the provider of the service. In the case of the services outlined below
they are private companies that are hosted onshore in Australia and/or outside of Australia. Outside of Australia means that
data that is entered to register for these sites will be stored on servers that are not based in Australia and therefore are not
bound by Queensland’s privacy laws. Registration may include disclosing the following information about your student:

e Student Name,

e Student ID,

*  Age,

e Yeargroup,

e Class Teacher and

e Student email

We need your permission for the registration and use of these sites or other sites recommended by Toogoolawah State High
School for your student.

Note: It is not compulsory for you to provide this consent — If you decide not to provide consent, this will not adversely affect
academic achievement, or any relationships with teachers or the school.

Before you complete this consent form it is important that you understand the reasons that these websites collect this
information, what will be done with it, who else may have access to it and where the data is stored. This information can be
found in the hyperlinks below referring to each website’s terms and conditions and/or privacy policy.

Please read these and ensure that you understand the implications of using this service before giving your consent. If you
have any queries around the storage of student’s information, please feel free to contact the school.

Consent to use Personal Information — Third Party Websites

Student’s name:

Year level:

As a parent or guardian of this student, | have read the terms of use and privacy policy of each of the websites listed. |
understand that my student’s personal information will be provided to these third party software providers for the purpose of
my student’s registration and use of the software programs and that this information may be stored outside of Australia.

| understand that the school may utilise other websites for curriculum purposes and that the risk assessments conducted by
Education Queensland will be carried out prior to use within the school.

Parent/Guardian’s Name Parent/Guardian’s Signature Date



Below are the third party web based service providers commonly used at Toogoolawah State High School:

Provider: VIVO Class

Purpose of use: The purpose of this website is to provide a platform to recognise and reward positive student behaviour and effort at school.
Students accumulate points (Vivos) which they can track via the website and then spend in an online store to purchase rewards.

Website: https://www.vivoclass.com.au/

Privacy policy: https://www.vivoclass.com.au/skills/privacy-policy.html|

Terms of use: https://www.vivoclass.com.au/skills/privacy-policy.html

File Storage: This website stores information in Australia but is outside the department’s IT network.

Name of Provider: 3P Learning

Type of Service: Mathletics is an online mathematics resource providing students the opportunity to learn all aspects of mathematics at their own
pace. Teachers are able to set up and invite students to a locked online classroom.

Website: http://au.mathletics.com/

Terms of Use: http://www.3plearning.com/terms/? ga=2.72815770.807090160.1538965520-921945734.1538965520

Privacy Policy: http://www.3plearning.com/privacy/

File Storage: Cloud based servers in the USA.

Provider: JacPlus

Type of Service: The purpose of this website is to provide a digital bookshelf for educational books.
Website: http://jacplus.com.au/

Terms of Use: https://jacplus.com.au/jsp/general-nav/terms/terms.jsp

Privacy Policy: https://jacplus.com.au/jsp/general-nav/copyright/privacy policy.isp

File Storage: This website stores information in Australia but outside the Department’s IT network

Provider: Clickview

Type of Service: This service allows schools (staff and students) to access curriculum organised content recorded from paid or free-to-air TV. It also
allows schools to upload and share personal and school recorded content to the school or the public.

Website: http://www.clickview.com.au and http://online.clickview.com.au

Terms of Use: Clickview - http://www.clickview.com.au/terms-and-conditions and Clickview oNline - http://www.clickview.com.au/clickview-
online-terms

Privacy Policy: http://www.clickview.com.au/privacy-policy

File Storage: Information stored in Australia but outside the Department’s IT network

Provider: Daymap

Purpose of use: The purpose of this website is to provide teachers a platform to create lesson plans, upload files, manage attendance, monitor
student progress, create assessments, roll marking, reporting and SMS/email alerts and notifications.

Website: http://daymap.net

Privacy policy: http://www.daymap.net/#!privacy-policy/c80q

Terms of use: http://www.daymap.net/#!privacy-policy/c80q

File Storage: This website stores information in Australia but is outside the department’s IT network

Provider: Education Perfect

Purpose of use: Provides content, tasks, assessment and homework across a range of subject areas and is the basis for Senior Maths Tutorials.
Privacy policy: https://epforlearning.com/wp-content/uploads/2020/03/Education-Perfect-Privacy-Policy-2020-03-10.pdf

Terms of use: https://epforlearning.com/wp-content/uploads/2020/03/Education-Perfect-Terms-of-Use-2020-03-10.pdf

File storage: This website stores information in Australia but is outside the department’s IT network

Provider: Write That Essay

Purpose of use: The purpose of Write That Essay is to explicitly teach the skills required for writing. Teachers and students learn the rules of
writing through 12 distinct sentence styles and 8 paragraph structures that mirror the cognitive and writing demands of their respective year level.
Website: www.writethatessay.org/

Privacy policy: https://www.writethatessay.org/writers-toolbox/terms-and-conditions-privacy-policy/

Terms of use: https://www.writethatessay.org/writers-toolbox/terms-and-conditions-privacy-policy/

File storage: This website stores information in Australia and New Zealand but is outside the department’s IT network.

Provider: Campion

Purpose of use: The Campion Education platform provides students with secure access to approved digital textbooks and learning resources. The
system will be used solely for delivering curriculum materials and managing student access to digital content.

Website: https://campion.com.au/

Privacy policy: https://campion.com.au/privacy-policy/

Terms of use: https://campion.com.au/terms-conditions/

File storage: Campion stores personal information on secure servers within Australia in line with the Australian Privacy Principles (APPs)

Provider: Turn It In

Purpose of use: Our school will use Turnitin to check student work for originality and proper citation. The platform will be used solely to support
academic integrity, identify potential plagiarism, and provide feedback that helps students improve their writing practices.

Website: https://www.turnitin.com/




Privacy policy: https://www.turnitin.com/privacy-policy-website/
Terms of use: https://www.turnitin.com/terms-of-use-website/
File storage: Turnitin stores data in US-based servers under the Information Privacy Act (Qld/NSW/etc.) via school compliance.

Provider: Corella

Purpose of use: Our school will use the Corella teaching tool as a Queensland-approved Al platform designed to support teachers with lesson
planning, resource creation, and administrative workload reduction. Corella will be used only to enhance teaching practice and classroom
preparation, and will not replace teacher judgement. The tool will operate without accessing or storing identifiable student data, in line with state-
approved privacy and safety requirements.

Website: https://corella.ai.qld.gov.au/

Privacy policy: https://education.qgld.gov.au/Pages/corella-privacy-statement.aspx

Terms of use: https://education.gld.gov.au/Pages/corella-terms-conditions.aspx

File storage: All data is stored and processed within Australia & Managed under Queensland Government systems and security controls.

Provider: Vivi

Purpose of use: Our school will use Vivi as a wireless presentation and screen-mirroring platform to support teaching and learning in classrooms.
The system will be used to enable teachers and students to display content securely, share learning materials, and facilitate interactive instruction.
Vivi will be used only for classroom delivery and collaboration.

Website: https://www.vivi.io/

Privacy policy: https://www.vivi.io/privacy-policy/

Terms of use: https://www.vivi.io/terms-of-service/

File storage: Vivi stores data on secure cloud infrastructure (AWS). Data is stored in Australia.
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Administration of medications in Queensland state schools:
Information for parents/carers and health practitioners

This information sheet provides advice for parents/carers and their child’s health practitioner/s regarding
the documentation required for Queensland state schools to safely administer medication to students
while they are at school or school-related activities.

All medications you provide for the school to administer to your child must be prescribed by a qualified
health professional who is authorised to prescribe medications under the Health (Drugs and Poisons)
Regulation 1996 (Qld) e.g. doctor, dentist, optometrist. State schools refer to these professionals as
‘prescribing health practitioners’ (practitioners).

A blank Medication order to administer ‘as-needed’ medication at school is provided on the last page.

For further information, refer to the Administration of medications in schools procedure and the Managing
student’s health support needs at school procedure.

Information for parents/carers
1. For all medications

For any medication to be administered to a student during school hours and/or during school-
related events, provide the school with:

e a completed Consent to administer medication form.

e the medication (in its original container, with intact packaging) with a completed current
pharmacy label (that indicates that it is prescribed medication), and/or

e other written medical authorisation signed by the prescribing health practitioner, including:
e a signed letter, or other signed written instructions
e a Medication order to administer ‘as-needed’ medication at school
e a completed and signed health plan

2. Where no additional information is required from your practitioner

If your child requires medication at a routine time (e.g. 11am every day), the pharmacy label
attached to the medication provides the school with the instructions from the doctor/dentist needed
to safely administer the medication. Examples of routine medication include Ritalin, antibiotics,
eye/ear drops, enzyme tablets and ointments.

No other written information from the prescribing health practitioner is required.
3. Where you will need additional written information from your practitioner

As well as using the pharmacy label instructions, the school will need additional written information
from the prescribing health practitioner if your child:

a. requires medication as an emergency response. Depending on your child’s health condition,
your doctor will need to complete:

e an Asthma Action Plan and/or
e an Anaphylaxis Action Plan and/or
e written instructions if your child has more complex health needs.
b. requires insulin. Your doctor will need to complete a medication order for insulin.

1
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c. requires medication ‘as-needed’ (but not as an emergency response). Your health
practitioner will need to complete a Medication order to administer ‘as-needed’ medication at

school (see page 3).
d. has their dosage changed from that on the pharmacy label. Your health practitioner will
need to write a letter for the school explaining the changes. To assist the school in safely

administering the medication to your child, you are encouraged to have your pharmacist update
the pharmacy label attached to the medication with the new dosage as soon as possible.

2
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Information for prescribing health practitioners

Queensland state schools administer medications authorised by a qualified health practitioner
(registered with the Australian Health Practitioner Regulation Agency) to support students’ health
needs if it is deemed that the administration of this medication is essential during school hours or
school-related activities.

No further information or medical authorisation is required by the school where prescription medications
are to be administered at a routine time during the day, have been dispensed by a pharmacist, and there
is sufficient information on the pharmacy label to enable safe administration.

However, if you are prescribing medication as described below, please complete the relevant
documentation and provide it to the parent/carer (or to the student if they are 18 years of age or older).
1. Emergency medication

Where medication is to be taken as an emergency response for asthma or anaphylaxis, please complete:
e an Asthma Action Plan and/or
e an ASCIA Anaphylaxis Action Plan.

2. Insulin

Due to the complexity of diabetes management, the school will require:
e a medication order for insulin (which provides medical authorisation) and
e adiabetes management plan developed by yourself and/or the diabetes treating team.

3. As-needed medication

Where medication is to be taken as needed in response to a student’'s symptoms (e.g. toothache,
migraine), the school requires clear instructions to enable non-medically trained school staff to safely
administer the medication.

The school will require:

e specific written instructions e.g. where school staff are required to administer medication as part of a
health procedure (e.g. administration of medication through a gastrostomy tube) or

e acompleted Medication order to administer as-needed medication at school (see page 3).

If you make subsequent changes to the student’s medication dosage, or if instructions change from
that described in a Medication order to administer ‘as-needed’ medication at school you have
completed, please:

e update this medication order, initial and date the changes (if they are minor) or
e complete a new medication order.

4. Over-riding pharmacy label instructions

Where a student has been prescribed medication, but the medication dosage requirements change from
that printed on the pharmacy label (e.g. from 1 tablet of Ritalin to % tablet of Ritalin), the school needs
additional written information that includes all of the following:

e the name of the student

e the name of the medication

e the dosage change and the date the change is to be implemented from

e the prescribing health practitioner’s signature and date, and

e attached evidence of the medical practice i.e. on a letterhead or stamp/sticker.

Please encourage the parent/carer to have their pharmacist update the pharmacy label attached
to the medication with the new dosage as soon as possible.
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Privacy Statement

The Department of Education (DoE) is collecting this personal information for the purpose of enabling school staff to
administer medication to the student listed below while at school or during school-related activities. This information will only
be accessed by authorised departmental employees. In accordance with section 426 of the Education (General Provisions)
Act 2006 (regarding student’s personal information) and the Information Privacy Act 2009 (parent/carer's personal
information) this information will not be disclosed to any other person or body unless you have given DoE permission or DoE
is required or authorised by law to disclose the information.

Medication order to administer ‘as-needed’ medication at school

The following information will be used by Queensland state school staff to support the administration of ‘as-needed’
medication to the student named below at school or during school-related activities (e.g. camps, excursions).

Prescribing health practitioner to complete all sections below:

Student name Date of birth
SR Dosage and
Medication T

This medication is to be administered as: (please select one or both)

O an emergency response O anon-emergency response

Administer the medication when these signs and symptoms occur:

The maximum number of dosages allowed over a 24-hour period are:

The minimum length of time allowed between dosages is:

The expected response the student would have after having this medication administered is:

If there is no response in approximately minutes, take the following action [e.g. call ambulance]:

Please note: The school will notify the parent/carer if the student displays any suspected side effects following
administration.

Please indicate if additional information is attached (if required): YES O NO O

Name of prescribing health practitioner:

Signature of prescribing health practitioner:

Medical practice stamp/sticker:

Date:

Review date of this medication order:

4

Uncontrolled copy. Refer to the Department of Education Policy and Procedure Register at https://ppr.qed.qld.gov.au/pp/administration-of-

medications-in-schools-procedure to ensure you have the most current version of this document.




Department of Education

Consent to administer medication

PLEASE NOTE:

For medication to be administered at school or during school-related activities, there must be medical
authorisation for the student to have that medication, and the medication must be in its original container

with intact packaging.

Examples of medical authorisation include:
e apharmacy label with both the student’s and doctor’'s name on it;
e asigned letter from a doctor;
e a medication order from a dentist;
e an Action Plan signed by a doctor or nurse practitioner.

See below for examples of health conditions, medications and associated documentation:

Health condition/ reason for
medication

Example of
medication

Documentation completed by doctor
or other prescribing health practitioner

Asthma Asthma puffer Asthma action plan
Anaphylaxis EpiPen ASCIA Anaphylaxis Action Plan
Diabetes Insulin injection, Department of Education Medication order to administer

medication e.g. for seizures

insulin pump ‘as-needed’ medication at school or medication order or
other written instructions from prescribing health
practitioner and diabetes management plan
Other types of emergency Midazolam Department of Education Medication order to administer

‘as-needed’ medication at school

Medication required ‘as
needed’ for minor or non-
emergency symptoms

Ointment for skin
allergies,
antihistamines

Department of Education Medication order to administer
‘as-needed’ medication at school

Changes to dosage (e.g. from
Y2 to 1 tablet)

Ritalin

Written instructions from prescribing health practitioner
(e.g. doctor)

1. To request that the school administer medication to a student

1) Complete Section A (page 2).
2) Provide the school with the medication in the original container with intact packaging.

3) Provide the written medical authorisation (e.g. completed pharmacy label, medication order
action plan) completed and signed by the prescribing health practitioner.

4) Make an appointment with the principal/delegate if:
e the student requires medication as an emergency response;
e you would like the student to self-administer their medication;
e the student has complex health support needs or requires other support strategies; or
e you have any concerns about the student’s health which may affect their schooling.

2. To request a student self-administer their medication
1) Complete Section A (page 2) and Section B (page 3).

Uncontrolled copy. Refer to the Department of Education Policy and Procedure Register at
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Consent to administer medication

Privacy Statement

The Department of Education (DoE) is collecting this personal information for the purpose of enabling school staff to administer
medication to the nominated student, or to support a student to self-administer their medication while at school or during school-
related activities. This information will only be accessed by authorised departmental employees. In accordance with section 426
of the Education (General Provisions) Act 2006 (regarding student's personal information) and the Information Privacy Act 2009
(parent/carer’s personal information) this information will not be disclosed to any other person or body unless DoE has been given
permission or is required or authorised by law to disclose the information.

Section A: Complete the details below:

NOTE: This form only collects information for one (1) medication. If more than one medication is required, please
complete a separate form for each medication.

Student name Date of birth

Parent/carer name Phone number

e | consent to the following medication being administered (as per the instructions on the pharmacy label and/or
any additional written instructions) to the student named above during school or school-related activities.

e | authorise school staff to contact the prescribing health practitioner or pharmacist (as listed on the medication’s
pharmacy label or in other relevant medical authorisation) for the purpose of seeking specific advice or
clarification on the administration of this medication to this student.

Name of medication

I confirm that the medication provided to the school (as listed above):

O is medically authorised (e.g. has been prescribed by a doctor, dentist, optometrist or nurse practitioner)

O is in the original dispensed container with intact packaging

O has the student’s and doctor's names on the pharmacy label (if there is no other written evidence of medical
authorisation)

O is current/in-date (The expiry date of the medicationis__/__/ )

The medication is required: If Yes to any questions, complete the following:

(a) routinely (e.g. 11am | OO No Administer at _ _: __ am/pm on the following days: (circle the day/s
every day) O Yes> required) Monday Tuesday Wednesday Thursday Friday

(b) for a short time only | & No Startdate: __/ _/____

(e.g. only for 2 weeks) | O Yes> Enddate: __/ _/____

(c) to manage a health Is the medication for:

condition by followinga | O No O asthma [ anaphylaxis [ diabetes [ epilepsy O cystic fibrosis
current action plan or O Yes= [ other (describe)

health plan

(d) ‘as needed’ to treat 00 No O | understand that before the school administers this medication, if
minor or non-emergency they are not aware of when this medication was most recently
symptoms O Yes= given to this student, | will be contacted to provide this information.
Has this student previously shown any side effects after taking this medication? YesO NoO

If Yes, describe:

P_arentlcarerlstudent Date

signature

If the student is to self-administer this medication, also complete Section B
NOTE: Controlled drugs cannot be self-administered.
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Section B: Details for student self~administration of medication:

In all cases and at any time, the principal/delegate may disallow student self-administration for health and/or safety
reasons.

Student name Date of birth

e | confirm that the student is confident, competent and can safely administer the right dose of their own
medication at the right times.

e | confirm that the student can store their medication securely.

e | authorise school staff to contact the prescribing health practitioner, health team or pharmacist (as listed on the
medication’s pharmacy label or in other relevant medical authorisation) for the purpose of seeking specific
advice or clarification on the administration of this medication by this student.

Health condition

O | approve for the student to self-administer their asthma medication.

NOTE: The school will need a copy of the student’'s Asthma Action Plan if it
varies from the standard asthma first aid response

O Asthma - secondary school
students only

Health condition | seek approval from the principal/delegate for the student to self-administer:
O Asthma O their asthma medication (following a current action plan/health plan)

O Anaphylaxis O their adrenaline auto-injector (following a current action plan/health plan)
O Diabetes O their medication (following a current health plan)

O Cystic fibrosis O their medication (following a current health plan)

O Other O their medication (following a current health plan)

Parent/carer/student signature Date

ARG
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